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accreditation for Non-Government Schools in NSW. 
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         Principals Report 

Alesco Senior College (ASC) commenced exciting new chapters in 2018 with the opening of a new 

facility in Raymond Terrace and the launch of their HSC programs. With support of the local, State 

and Federal government Alesco Senior College relocated to the previous library building and with 

generous funding were able to transform the building into a modern educational centre.  

Premier Gladys Berejiklian presented Alesco Senior College with a certificate of commendation in 

Port Stephens. The certificate commemorates those individuals and organisations who have been 

recognised in the NSW Parliament for their outstanding service to the community.  

Alesco Senior College students completed studies in HSC and Stage 5 with good results. Cessnock, 

Newcastle and Coast continued to increase their senior student intake and all campuses were 

acknowledged in their local communities as a school of choice for students who were looking for an 

alternative educational pathway.  

All students attended many experiential learning activities throughout the year with one of the 

highlights being the end of year trip for all students to Wet‘n’Wild in Sydney.  

Overall 2018 was a year of advancement and new opportunities and we look forward to the next 

chapter of the Alesco story.  Our aim for 2019 is to continue to provide a safe and supportive 

environment as well as teaching and learning programs that meet the needs of all our students. 

 

Theresa Pantalone 

Principal 
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School Profile  

Alesco Senior College (ASC) is a registered and accredited, non-government or independent school 

specifically designed for the inclusion of young people who cannot or will not complete their 

education within a mainstream or traditional setting.  Alesco offers education for years 9 - 12 to 

young people of Newcastle, Lake Macquarie, Port Stephens and the Upper Hunter. Alesco Senior 

College has five campuses. Campuses are situated at Cooks Hill, Raymond Terrace, Cessnock, 

Tomaree and Forster/Tuncurry. All campuses are centrally located to provide access to facilities such 

as Community Centre’s, Libraries, Galleries, sporting fields as well as being close to a variety of 

transport options.  Alesco Senior College is distinctive in its blend of academic studies and case 

management set within a community based adult learning environment and whilst each campus has 

its own unique flavour the philosophy remains consistent throughout.  Alesco Senior College is an 

example of formal education within a non-formal or non-institutional environment.  The school aims 

to promote education as a priority for young people, as well as helping to create better future 

citizens of our community through the development of the values of respect and responsibility for 

themselves and others around them 

Mission Statement 

To value young people and provide them with a safe supportive educational environment where 

students feel they belong and their rights and views are respected, whilst encouraging them to 

develop skills to become confident, respectful, capable individuals that are well prepared for their 

journey in life.  

Aim  

The Alesco aim is the sustained growth of dynamic, collaborative and connected communities of 

education that become the best and first choice of students looking to complete their senior studies 

within an adult education framework 

Goal  

Alesco Senior College remains dedicated to providing an alternate educational model for young 

people who may not have succeeded within a mainstream setting. Alesco will focus on increasing 

the number of campuses to give more ‘at risk’ young people the chance to complete their education 
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Operational Dynamics 2018  

Newcastle Campus 

The students of our Cooks Hill Campus experienced another jam packed year full of fun events, 

achievements and amazing experiences throughout 2018. A total of 69 students successfully 

completed their studies at the campus last year which is a true testament to the perseverance and 

dedication of each and every one of them. To build on the previous year, the Newcastle team 

worked tirelessly to create authentic engaging educational experiences for our students, both in and 

out of the classroom. Our HSC students had the choice of many engaging subjects including: 

Standard English, English Studies, Math General 1 & 2, Business Studies, Design and Technology, 

Exploring Early Childhood, Community & Family Studies, Legal Studies, Visual Arts and PDHPE. 

Senior students also had the opportunity to complement their studies in the classroom with many 

field trip excursions including: Newcastle Courthouse, Toronto Drug Courts, a live performance of 

‘The Princess Bride’, and an overnight stay in Sydney for the ‘Biennale’. Senior two students were 

also supported at the end of the year with seven students participating in a VET short course 

program offered by WEA Hunter. This program included RSA, RCG, First Aid, interacting with 

customers and non-accredited coffee skills. 

Our year 9 and 10 classes were lucky enough to experience many exciting opportunities throughout 

the year also including: the Centre for Hope program, Youth Frontiers program, stand up paddle 

boarding, ‘ROADwyze’ workshop, The Australian Reptile Park, Irukandji Shark & Ray Encounters and 

Flip Out, wheelchair basketball, Revolution sports park and Tree Tops excursions. Year 9 & 10 

students were also introduced to a taste of cooking, woodwork and yoga classes in Term 4. 

A group of Year 10 students were invited to participate in a Pre Congress youth caucus. The purpose 

of this caucus was to have local youth particularly those that face notable challenges; barriers in 

relation to full social engagement - contribute or add voice, from a young person’s perspective to 

the international conversation on ‘New Urban Agendas’.  

Whole school events were also a plenty including: “Walk a mile – Koori style”, Parent teacher night, 

ANZAC Day Ceremony, Puppet program, Rent-it-keep-it program, Australia's Biggest Morning Tea, 

Bingo fundraiser night, RUOK day, Bunnings BBQ fundraisers, “From us to you” – school formal dress 

giveaways, Senior two Careers Day, Wear it Purple Day and a trip to Wet’n’Wild water park. 
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Another amazing success story for Alesco Newcastle in 2018 included our school fundraising efforts. 

Our school participated in Bunnings BBQ’s; school car wash; confectionary drive and a Bingo night 

raising over $7,300.  

The year was finished on a symbolic high with all of our students proudly graduating together at the 

Newcastle University as well as coming together for our school formal held at picturesque Caves 

Beach. 

We would like to sincerely thank each and every one of the amazing Newcastle team that worked so 

hard to make 2018 another great success at our Cooks Hill Campus. We are so proud of the amazing 

achievements of all our students, and take great pride in watching them all achieve such amazing 

things. 

 

Staff and our Seniors from our Cooks Hill Campus 
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Raymond Terrace Campus 

2018 saw the fourth year transforming the lives of young people in Alesco Raymond Terrace 

Campus, with enrolments increasing to over 60 students, with Stage 5 students in both Years 9 and 

Year 10, and our first Senior 1 class. Again, we had seen an increase on the previous year’s 

enrolment. We had an intake of senior students from our Tomaree campus, which was a great 

opportunity for those young people to study HSC subjects in their local area. Now that we have 

moved to our new campus, we are able to accommodate these young people in our own Senior 1 

class for the first time.  

Students in Stage 5 study core subjects such as Maths, English, Science, Geography, History and 

PDHPE. We also included Community Engagement, as well as our award-winning Financial Literacy 

program. Our senior students were able to take classes in Legal Studies, English Standard, and Sport 

Lifestyle and Recreation. Through our ongoing partnership with Port Stephens Council, our students 

manage a café run by the school in the Raymond Terrace Library. They learn all the skills it takes to 

run a successful local business, from food safety and hygiene, to running the cash register, taking 

orders and balancing the books. 

Year 9 students participated in a new literacy project called ‘Big Little Readers’ where they selected 

their favourite children’s books, learned to read them aloud in a really engaging way. We partnered 

with the Raymond Terrace Community Pre-School, and our students ran a story time and fun-with-

craft session once a week. 

We continued to strengthen our relationship with the local Senior Citizens group, where our 

students took art classes on Tuesday mornings and worked on creating items to sell at the cafe, it 

was great to see our students connect with older members of the community.  

We participated in a road safety awareness campaign by playing wheelchair basketball at our 

Tomaree campus, presented by a top wheelchair basketball athlete, who showed us all up by 

beating 10 of us at a game individually.  It was a great day out and we really gained an understanding 

of the challenges faced by someone in a wheelchair who still wants to participate in sport. 

We continued to go on excursions to the Tomaree and Newcastle Campuses to participate in 

activities as part of the whole-school approach to Alesco as one school with five campuses and this 

proved valuable for our students as they could see that they were part of a bigger ‘family’ of Alesco 

students.  
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Our Anzac Day ceremony was amazing in 2018, with a great turnout of students, parents and 

community members and special guests, (we even had a live bugle player from the Army), and local 

MP, Meryl Swanson presented us with a book for the school’s small, but growing library.   

Our biggest excursion of the year was an amazing trip to the Sydney Opera House to see Bangarra 

Dance’s Dark Emu performance. The performance was an incredible experience for staff and 

students at a world-class cultural venue. We also rounded off the year’s activities with fundraisers 

such as ‘dress down in your PJ’s day’, Harmony Day, and Australia’s Biggest Morning Tea, to name a 

few. 

 

Tree Tops Excursion with our Raymond Terrace students 

Cessnock Campus 

Alesco Senior College Cessnock went into its third year in 2018. We moved premises at the start of 

2018 from the Cessnock TAFE to Hall Street, Cessnock. 

Many new community partnerships were formed in 2018, including programs that we hope to 

continue into the future. Our Nulkaba Primary School Reading Program, which consisted of a select 

number of our Year 10 students assisting a Kindergarten class with their reading and classwork, once 

a week. This program was a huge success and helped our students with anxiety in creating social 

connections and improving their confidence in social situations.  
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We also had a personal training program, which involved a local personal trainer, donating her time 

to us once a week, for our students to train in her personal training studio. This program helped our 

young people realise the importance of regular exercise and a healthy diet.  

Another community connection that was made in 2018 was the connection with our local Cessnock 

Lions Club. In collaboration with the Lions Club we were able to run a work experience program for 

our Year 10 students, which opened their employment opportunities in the local Cessnock area. Our 

students visited workplaces such as local florists, tattoo parlours, wineries and pet grooming salons. 

All of these programs were a huge success, and all due to our amazing local partnerships. We hope 

to continue these relationships into 2019 and beyond.  

2018 saw our school evolve from one senior class to two. Our seniors enjoyed the Stage 6 program 

by studying the following courses: General Mathematics 1 and 2, Community and Family Studies, 

Ancient History and Visual Design.  

2018 saw our first group of Senior 2 students graduate with their HSC and Year 12 ROSA. Our staff 

were so proud of them, and for some students, they were the first ones in their family to graduate 

high school.  

Our stage 5 program delivered English, Mathematics, Science, HSIE, PDHPE, Unlimited Potential and 

Financial Literacy. Our Unlimited Potential program continues to grow and evolve each year, and this 

year was no exception. It saw many students obtaining and developing new skills in all different 

areas. This included art, music, sculpture, research and presentation methods.  

This year we introduced the Student Council program, in which students were nominated by their 

peers and by staff to be a part of the Student Council. The members of the Student Council were 

nominated to ensure that the student voice was being heard, as well as organise events that give 

back to our community. This includes fundraising events such as Bullying No Way Day, Biggest 

Morning Tea and Fundraising for the Farmers Day. 

Another way that we were able to give back to our community this year was to work with the local 

Cessnock Salvation Army in Term 4, to help pack Christmas hampers to give to local mothers and 

their children in need. Our students loved this activity and found it very rewarding. Many of our 

students loved helping the Salvation Army so much, that they volunteered their time in the holidays, 

to continue to help those in need in festive season.  
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2018 has been a wonderful year for Alesco Senior College Cessnock and we hope to continue to 

grow and cement our school as a beacon of educational opportunity within the Cessnock 

community. 

 

Our Cessnock students and staff helping the Salvation Army 

Forster/Tuncurry 

2018 was the 3rd year of operation for the Tuncurry campus with students enrolled in both stage 5 

and stage 6. We had 5 students in our senior 2 cohort who all successfully went on to complete their 

HSC, some also qualifying for an ATAR. 

Stage 5 students studied core subjects English, Mathematics, PDHPE, History, Geography and 

Science and participated in many experiential learning and community engagement opportunities 

such as volunteering at SweetPea Animal Rescue Hospital in Forster caring for neglected and 

homeless animals, participating in MyRoad a leadership and mentorship program designed for 

young girls 16 years and over to create empowerment around career development as well as TAFE 

tester days where students completed short courses through Tuncurry and Taree TAFE to experience 

learning outside of the school environment. Students also put on an Australia’s Biggest Morning Tea 
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fundraiser where they were responsible for the planning, organising and running of the event, over 

100 family, friends, service providers and members of the public attended. 

Stage 6 students were offered HSC courses in Exploring Early Childhood, English (Standard), 

Mathematics, Aboriginal Studies, Visual Design. We had 5 students complete the final year of their 

Studies and awarded the Higher School Certificate. All 5 of our graduating senior students were 

offered places at either Charles Sturt University or The University of Newcastle, both at their Port 

Macquarie campuses.  

Senior students participated in the day program RYDA, a driver safety program specifically designed 

for young people who are driving or learning to drive on country roads. Aboriginal Studies students 

celebrated NAIDOC week within the school with celebrations, food and different activities. Exploring 

Early Childhood continued to foster the schools relationship with Dolphins Daycare Tuncurry and 

regularly volunteered their time with the 4-5 year old children reading stories and facilitating age 

appropriate literacy activities. 

The end of year graduation was held at Club Forster due to out growing our previous venue. Parents, 

friends and family members attended to see their young person graduate from either year 9, 10, 11 

or 12 and celebrated with light refreshments afterwards. Many achievement and acknowledgement 

awards were presented to students to recognise their academic and personal growth achievements 

throughout the year. 

 Laser Tag with our Coast students 



                                                                                                                                                      

ALESCO SENIOR COLLEGE ANNUAL REPORT 2018 13 

 

 

Tomaree 

2018 saw the campus grow to include 2 classes of motivated and dedicated young people actively 

seeking to make positive changes I their lives.   As in the previous year the staff and students 

continued to involve themselves in work to support not only their own futures but that of the 

community as a whole. A small contingent of students participated in the annual Raw Challenge: 

which saw students engage in an obstacle course in a bid to help create teamwork, positive 

relationships and sense of achievement.  

The relationship established in 2017 between Alesco and the Nelson bay Community Woodworkers 

Inc. continued with students participating and developing new skills while also benefitting from the 

mentorship and collegial bonds established.  

A new and very exciting relationship was established with the Port Stephens Sailing & Aquatic Club 

and the development of the ‘Sailing to Success’ program.  This saw all students given the opportunity 

to learn to sail a one person sail boat.   

One of our year 10 students was given a wonderful opportunity to be a part of a book collaboration 

with the Gan Gan Family Centre and the Thou-Walla Family Centre.  As part of a Port Stephens 

Schools as Community Centre’s project the very talented young artist was asked to illustrate ‘I Count 

in Port Stephens’.  The book was developed and published with the view to be gifted to all the 

children starting Kindergarten in 2019 throughout the Port Stephens area. 

Alesco Tomaree along with Alesco Raymond Terrace hosted a combined ANZAC commemoration 

ceremony and the PCYC Nelson Bay. The service saw numerous members of the community invited 

and involved. The ceremony completely run by the students was a great success. 

Students were also given the opportunity to experience a wide range of inspirational activities such 

as the Road Safety Road Show facilitated by the Wheel Chair Sports team – This wonderful group of 

people spoke to the students about road safety and then gave the students an afternoon where they 

could experience life in a wheelchair by challenging them to a game of wheel chair basketball.  It was 

certainly an eye opener for our students and an experience not easily forgotten. 
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Tomaree students at our Graduation 

Key Learning Area (KLA) Reports 

Alesco Senior College continued to offer the same Key Learning Area’s in year 9 and 10 as offered in 

previous years. Due to the nature and previous learning experience of our student body, we focus 

strongly on the KLAs required to complete Stage 5. Although this ceased at the end of 2011 we 

continued to focus on subjects such as Math, English, Science and HSIE with limited ‘electives’ 

offered to students. 

Alesco Senior College continues to offer a Pathways style Program of study for the Higher School 

Certificate. To date we continue to stand by this style of delivery as it seems to make the HSC study 

more achievable for our students by breaking up the study pattern into more easily achievable 

chunks, the students themselves often comment on the achievable nature of this style of delivery. 

Students complete 10-12 units of study and are eligible for an ATAR at the completion of their HSC 

should they choose this option. However, instead of undertaking 6 subjects of study across two 

years with the completion of six major bodies of work (i.e. exam, MDP or PIP) all at the same time, 

Alesco students undertake three full subjects in the first year, followed by three full subjects in the 

second year. 

We continue to find that we have greater flexibility in offering different and new subjects to our HSC 

students as each subject is run as an intensive course over the duration of one year. In 2018 

students were able to elect ATAR and non-ATAR subjects – these did not require an exam. 
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Stage 5 (Year 10) Stage 6 (Senior) 

● English 

● Mathematics 

● PDHPE  

● Science 

● History 

● Geography 

●   English Standard 

●   English Studies 

●   Mathematics ATAR 

●   Mathematics non-ATAR 

●   PDHPE 

●   Visual Arts 

●   Community and Family Studies 

●   Design and Technology 

●   Legal Studies 

●   Aboriginal Studies 

●   Ancient History 

●   Visual Design 

●   Business Studies 

●   Exploring Early Childhood 
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Stage 5 Programs 

English 

Stage 5 English covers 11 different texts in modes that include fiction, non-fiction, poetry, film and 

drama. Through Stage 5 English students across all campuses have opportunities to engage with 

different text types including print, spoken, visual multimedia and digital texts.  

New units introduced this year include Fake News, a non-fiction unit looking at Australian and 

International events as reported in the media.  Trinity Rises, a short drama which looks at Australian 

environmental Issues, family relationships and activism. Students create a Street Zine on a social 

issue of their choice inspired by this drama. 

Students in Stage 5 English are assessed through visual representations, creative story writing, and 

persuasive writing, study of film technique, character analysis and scene analysis.  

Mathematics 

Mathematics focuses on developing mathematical understanding, fluency, communication, logical 

reasoning, analytical thought and problem-solving skills. These capabilities enable students to 

respond to familiar and unfamiliar situations by employing strategies to make informed decisions 

and solve problems relevant to their further education and everyday lives. At Alesco Senior College 

we strive to ensure that all of our students in Stage 5, engage with the concepts and ideas in all 

aspects of Mathematics. To do this, we need to ensure that we align our mathematical problems and 

ways of thinking to real world, practical scenarios. By doing this, our young people can see the value 

in Mathematics as well as making connections to how Mathematics can be used in real world 

situations. Topics covered in our Stage 5 program fall within three strands: Number and Algebra, 

Measurement and Geometry, Statistics and Probability. A focus in our Mathematics program is to 

build confidence within our students, to ensure that they can trust their Mathematics skills when 

moving into employment and life after school.  

Science 

This year in Science, students have engaged in a variety of science investigations that have expanded 

their knowledge of the world around them. Our first topic of Motion involved many engaging and 

relevant experiments to investigate Newton’s laws of Physics. This included using a toy truck and 

bags of sugar to investigate cause and effect, creating structures out of paper which they then 

dropped an egg into from various heights with the aim of not breaking the egg and making balloon 

rockets using balloons, straws, string and tape. 
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Students investigated genetics through the construction of punnet squares. Visiting the chemical 

world, students used bi-carb soda, vinegar and sandwich bags to create gases. Students also 

hypothesized which everyday chemical would rust steel wool the fastest. The unit on Electricity was 

engaging for many students, with some students developing a strong understanding of currents and 

energy. A visit to the Australian Museum in Sydney for the Evolution unit was an excellent 

experience with many students gaining a further understanding of the history of the Earth, as well as 

seeing some fantastic Dinosaur fossils! 

2018 provided many new and exciting science experiences for our students. The hands-on 

investigations and engaging content delivered by our science teachers has motivated our students 

and captured their interest in all things Science! 

History 

In Stage 5 History we looked at the progresses and transformations made during the industrial 

revolution starting in the late eighteenth century until the early twentieth century.  We investigated 

how certain unstoppable factors contributed to the inevitable spark that ignited the Great War in 

Europe.  Thereafter, looking in depth into the lead up and duration of the Second World War. 

The Civil Rights movement both at home and abroad were themes we studied in Stage 5 history this 

year followed by decade studies of the twentieth century.  Finally, we took an in depth study of the 

Holocaust and all its consequences to round out the year.  

PDHPE 

PDHPE has seen a revamp over the course of this year with stage 5 courses being adapted to meet 

the requirements of the new Australian Curriculum. This has resulted in some changes to ASC’s 

programing and topics in a bid to meet more of the student’s current needs. In theory students have 

been working on topics revolving around road safety and driver awareness, effective habits for 

teenagers, healthy living and summer safety tailored to each campuses cohort. These topics have 

been developed to help students deal with difficult situations and provide lifelong knowledge for 

safety and success.  

Practically students are continuing to build on their fundamental movement skills through a variety 

of sports and activities. Students have been exposed to a games sense approach to physical 

education which focuses on decision making, tactical awareness and functional movement. This has 

developed better engagement, teamwork and a lot more enjoyment. ASC has also included a lot of 
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new and non-typical sports in a bid to develop cultural awareness and diversity into our programs. 

This also allows for further development skill progression.  

Stage 6 HSC Pathways Program 

The Pathways style program approach continues to work to the advantage of our students.  It allows 

them the flexibility to study at a pace they can handle while also only concentrating on 3 subjects at 

one time.   

The HSC courses on offer for 2018 were; 

Standard English 

2018 was the last year that particular texts were examined in the HSC English Standard course. 

Students had to study seven texts and complete two days of final examinations. A favourite was the 

poetic text, “A Simple Gift’ by Steven Herrick that challenged the student’s perceptions about youth, 

the elderly and homelessness. Students also enjoyed analysing the biopic film ‘A Beautiful Mind’ and 

discovering how some Australian female Prisoners Of War were treated in WWII. Students did well 

to finish this extensive English course. 

General Mathematics 2 

This year was the last year before the introduction of the new Maths syllabus.  The course as usual, 

was met with mixed reactions, however each student applied themselves diligently.  The preliminary 

course provided a revision of Year 10 Mathematics and it allowed students to revise their work 

before heading into Year 12.  The year 12 content again proved challenging; however it was diverse 

enough that all students were able to work relatively at their own pace under the guidance of their 

teachers.  Although there were sighs of relief as the final HSC examination concluded, the paper did 

not prove as daunting as the students or staff originally thought it would be.  The students all gained 

a level of confidence over the year that is a credit to their level of application. 

General Mathematics 1 

The General 1 Mathematics program consisted of 5 main learning topics of Financial Maths, Algebra, 

Measurement, Data and Statistic and Probability. The students completed 3 assessment tasks in 

both Preliminary and HSC. The students particularly enjoyed the investigation assessment task on 

Credit cards. The practical skills from the assessment task such as budgeting, calculating tax and 

personal finance will benefit our students when they finish school. The students enjoyed learning 

Mathematical skills in the General 1 Mathematics course without the pressure of an external exam.  
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Ancient History 

In ancient History we examined a range of ancient societies, personalities and time periods spanning 

across thousands of years and various cultures. From Ancient Egypt, to the expanse of the Persian 

Empire and the array of customs and practices of the Spartans, Celts and Romans of ancient 

Pompeii. Students used forensic techniques to examine a replica of an ancient skull and determine 

physical details as well as the cause of an injury to the skull by a sharp weapon. In addition, students 

studied ancient and modern sources to conduct research based on each historical society and 

personality. The course was delivered face to face and Google Classroom was utilised as a tool for 

further discussion to support class content. Students reported enjoying the content and all of them 

gave their best attempt at the HSC examination. 

Community and Family Studies 

Community and Family Studies is an ATAR course that explores the social fabric of our communities. 

Students learn about the impact of socioeconomic and political systems on individuals and groups 

such as Aboriginal and Torres Strait Islanders, LGBTQI, and people with a disability.  

As a requirement of the course, students undertake an Individual Research Task (IRP) where data is 

collected and analysed in a key area of study. This year students explored the impact of bullying on 

the wellbeing of adolescents with some confronting results.  

Business Studies 

The HSC Business Studies program taught the young people the complexities of running a business. 

The students gained great skills that are needed in the workplace. We focused on the 4 main topics 

operations, marketing, finance, and human resources. In the marketing topic our students used the 

concepts learnt in class to go shopping at Woolworths to gain further understanding of product 

placement in supermarkets to increase sales. The students also engaged in the fantasy Australia 

Stock Exchange to understand the share market and how the share prices fluctuate from day to day. 

Visual Design  

Visual Design is a highly creative and hands-on non-ATAR course. Due to the creative nature of the 

course, students work within a flexible framework that provides students with opportunities for 

experimentation and self-expression. Throughout the course students explore different areas of 

design using a range of media such as set design and props, fashion, graphic and industrial design. 

The final works produced this year have been of a very high standard and have given students a 

sense of pride and achievement.   
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Visual Arts 

The 2018 Visual Arts class had a fun year exploring and learning about the world of Art. Early in the 

year students visited the Art Gallery of NSW to view Art Express 2018 gaining an understanding of 

what a major work is and how to develop their own conceptual and material practice. Students from 

across campuses participated in first HSC Alesco Art Camp staying in Sydney to attend the 21st 

Biennale of Sydney; SUPERPOSITION: Equilibrium & Engagement. While in the city we also viewed 

the Vivid Festival, White Rabbit Collection of 21st-century Chinese contemporary art and the 

Museum of Contemporary Art. A third Sydney excursion enabled students to view the work in 

Spacemakers and Roomshakers: installations from the collection, where they viewed some of the 

most immersive and expansive artworks in the Gallery of NSW collection. In class students’ studied 

Australian and International Artists, with a particular focus on Contemporary Art and Architecture. 

Students completed well resolved and thoughtful major work projects with three quarters of the 

class achieving a Band 4. 

Design and Technology 

The Design and Technology course in 2018 enabled students to complete hands on practical 

activities to develop their knowledge and skills in designing and producing a final major work 

project. They began the course by studying relevant design theory and practice concepts, design 

processes, environmental and social issues, communication skills, research skills, emerging 

technologies, and the manipulation of materials, tools and techniques. Students were then required 

to develop and design a project to satisfy a practical need or gap in their chosen topic area. Students 

thoroughly enjoyed the course with many amazing final projects being produced such as a full size 

surfboard & custom designed pet wear.  

Aboriginal Studies 

Coast Campus offered HSC Aboriginal Studies in 2018 which saw student connect with local Worimi 

Elders Aunty Lyn Davis and Uncle Steve Brereton. During this course of study students also examined 

other Indigenous Nations including the Canadian Inuit Peoples. A highlight was the completion of a 

personal major project where students could choose their own topic. This saw many students 

express their creative side through artwork with one student making a sudden discovery that his 

grandfather was part of the Stolen Generations. It has been wonderful for our students to learn 

about local Worimi culture and organise Indigenous speakers for our Anzac Day and Naidoc school 

celebrations.            
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Exploring Early Childhood 

Exploring Early Childhood is a skills and knowledge based course aimed at senior students wishing to 

increase their practical knowledge of the growth and development of children and babies from 

preconception through to starting school. Students undertook a range of research around child 

development. Throughout the course the class was visited by a guest speaker from the Australian 

Breastfeeding Association to highlight the nutritional and bonding importance of breastfeeding, they 

developed their practical skills and learnt how to correctly and safely swaddle a small baby in 

preparation for sleep and the class partnered closely with Dolphins Daycare in Tuncurry and 

regularly visited the 4-5 year old room where they implemented age appropriate literacy tasks they 

created based on the knowledge they had learned about literacy development. 

Legal Studies 

Legal Studies students’ in 2018 developed their knowledge and understanding of the nature and 

functions of the law, law-making, the development of Australian and international legal systems, the 

Australian constitution, and the role of the individual as a citizen throughout the HSC course. With 

the use of contemporary case studies and legislation, students also investigated and analysed legal 

information and legal issues from a variety of perspectives. The key areas of crime and human rights 

were studied, as well as the option areas of shelter and family law through a variety of focus studies 

which considered how changes in societies influence our countries law reform. We were also lucky 

enough to experience the judicial system first hand with multiple visits to the Newcastle Court 

House, Toronto Drug Courts and Legal Aid guest speakers. 

PDHPE 

Again, another large cohort of students tackled the formidable PDHPE course.  The PDHPE course 

always delivers different content to what is anticipated by the students.  Not only were the students 

learning about the bones and muscles of the human body but they were also taught about how the 

body works, health promotion and the health and well-being of Australians both young and old.  

Each student successfully completed the course and managed to navigate to the other side with 

some determination and the use of their general knowledge. 
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Additional Program Reports 

Individual Programs and Support – Teacher’s Aide  

Reported by: Gino DiFelice 

At Alesco Senior College the Student Support Officer supports every student in their academic, social 

and emotional development.  This support occurs both in and out of the classroom by working with 

students individually or in small groups.  The Student Support Officer also contributes to the positive 

inclusion of all students into the classroom and wider community.  They also provide valuable 

feedback to teachers about student’s learning which assists in the preparation and implementation 

of the students’ Individual Education Plan.  In addition, the Student Support Officer implements 

comprehensive testing of certain HSC students who elect to use disability provisions in their HSC 

exams.  Furthermore they assess all year 9 and 10 students for their reading and comprehension 

ability so that they can work with students to improve their abilities in these key areas.  Student 

Support Officers contribute and participate in the everyday running of the school and help organise 

events and activities for students during the school year.  They are valued members of the school 

team. 

Individual Support – Student Welfare Officer  

Reported by: Mere Johnson 

The role of the Student Welfare Officer is to assist young people through a client-centred approach 

that meets the needs of each individual student. The Student Welfare Officer (SWO) is to provide a 

range of welfare and behavioural support for students. Supporting young people to gain access to a 

range of different and varied service providers within our community depending on what their needs 

may be. 

 The support that the SWO gives involves counselling, case work management, advocacy and ‘crisis’ 

intervention. Students at Alesco build positive relationships with the SWO and this in turn allows the 

SWO to provide individualised plans and support around social, behavioural, and/ or attendance 

issues. 

We have an opportunity to build and maintain rapport with students throughout the year in a safe, 

supportive and positive environment, providing advocacy and crisis intervention when necessary. 
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All Students have an Individual Learning Support Plan (ILSP) completed one on one with the SWO to 

identify the adjustment and supports that need to be adjusted and put into place by the teaching 

staff to best support the engagement of the students.  

The SWO also utilises weekly staff meetings to report on the welfare needs of all students and to 

also educate the staff in areas of supports that will benefit the needs of our students.  

SWO’s collaborate with external agencies to provide presentations and workshops to ASC student in 

areas of their expertise including Drug and Alcohol counselling, mental health and homelessness etc. 

Students were also involved in painting therapy activities, drumming and other activities organized 

by the SWO. 

SWO are all involved in professional development and welfare related training throughout the year 

to better enhance support for all students. 

Communities of Practice 

Reported by: Kelly White 

The Communities of Practice (COP) was a new initiative for Alesco Senior College in 2018 with the 

purpose of stream-lining curriculum and syllabus delivery across all Alesco Campuses. The COP 

meetings were an opportunity for teaching programs and assessment schedules to be updated with 

all teachers involved in the process to ensure that standardisation was achievable across campuses.  

Staff from each campus teaching the same subjects came together to discuss course content, 

assessments and teaching strategies.  Staff also found it useful to explore options for excursions, 

guest speakers, student engagement and training needs. 

Teachers were able to share resources, collaborate on teaching programs and content, share their 

highlights and brainstorm difficulties within a supportive, open and respectful environment. Staff 

reported overwhelmingly that the meetings were useful, a productive use of time and great for 

inspirational ideas for their individual classrooms to improve their pedagogical practice. 
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Seniors 

Extra School Activities 

Fundraising and Community 

Students at Alesco Senior College were involved in many fundraising activities throughout 2018. 

These included Bunnings BBQ, selling chocolates and providing car washes for staff. The biggest 

annual fundraiser was the annual Bingo and Trivia nights that were supported by the community, 

staff and families.  

2018 also saw students involved in various successful community engagement programs. Programs 

included our Big Little Readers Program in which our year 9 students read to a group of children at 

our local pre-school each Friday. This provided a great opportunity for our students to practice their 

literacy and communication skills.  

Year 10 students successfully ran the Alesco Cafés, offering our students the opportunity to be 

involved with financial literacy through running a functioning café. Our students are able to gain 

work experience which includes customer service, food safety and working in a team environment. 

Students at all campuses hosted Australia’s Biggest Morning Tea to raise money for the Cancer 

Council. Members of the community, parents, carers and guardians were invited to a morning tea. 
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The students planned the morning and hand delivered invitations to guests within the wider 

community. 

In 2018 a large group of students attended - Affordable Living in Sustainable Cities: Pre-Congress 

Caucus Event - Listening to the Voices of First People, youth and those experiencing homelessness.  

The students at Cooks Hill campus also participated in Walk a mile Koori style community event. 

 

                 

              Harmony Day                             Walk a Mile Koori Style 

 Student Wellbeing 

Alesco Senior College has established a positive school culture with a welcoming, safe and 

supportive school environment that promotes student engagement with learning, student wellbeing 

and positive relationships. This includes the implementation of programs which develop social and 

emotional skills, peer mentoring and anti-bullying strategies. 

Students participated in workshops and programs with external agency support. These programs 

support students to develop skills as well as focusing on self-determination and self-esteem. 

ASC also had a number of guest speakers visit campuses including inspirational speaker and author, 

Luke Kennedy. 
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Financial Literacy Program  

The award winning Alesco Senior College Financial Literacy Program continues to give students real 

life opportunities to learn about banking, credit, money, book-keeping, budgeting and financial 

planning. 

Raymond Terrace students have run successful café ventures in partnership with Raymond Terrace 

Library, making hot and cold food and beverages every Friday for the general public. Cooks Hill 

students also operate Alescafé one day a week, serving to the public and WEA staff at both Cooks 

Hill and Head Office every Wednesday. Other Campuses have engaged in fundraising adventures 

such as running Bunnings BBQs, the selling of candles, bath bombs, succulents and fresh vegetables 

grown onsite, worm casting fertilizer and bees wax wrappers. 

Students learn skills in stocktake and rotation, pricing and planning, administration, bookkeeping 

and business management. Work ready skills are also taught with students gaining skills used in the 

hospitality industry such as barista skills and kitchen food safety operations. 

 

                

                         Students raising money at a Bunnings BBQ 

ANZAC Day 

This year Alesco Senior College students and staff commemorated Anzac Day across several 

campuses. Whilst Newcastle, Cessnock and Tuncurry held individual services, Tomaree students 

joined Raymond Terrace students at our newly refurbished Raymond Terrace campus to 

commemorate the day. Services were attended by a variety of local dignitaries, returned soldiers, 

special guests and local community members. Alesco student’s participated on the day in various 
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ways such as reading poems, laying wreaths and introducing guests. One of the highlights of the 

Raymond Terrace Anzac Day ceremony was a musical performance of Waltzing Matilda by the 

students and teacher Andrew Jenkinson. Students of Alesco commemorate Anzac day every year 

with respect and pride and enjoy the opportunity to contribute to such an important day. 

Anzac Day Celebrations 

Alesco Senior Leaders 2018 

     

    William Patten, Indiana Basters and Mathew Condon Raymond Terrace                   Anais Pogson and Shienne Rebrik Cooks Hill 

ADF Long Tan Leadership Awards 

The ADF Long Tan Leadership and Teamwork Awards started in 2006 and aim to recognise students 

who demonstrate leadership and teamwork within both the school and the broader local 

community. At the same time, they recognise those who display strong values, such as doing one’s 

best, respect for others and “mate ship”, that are integral to Australian society. 
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The awards are an important initiative by the Australian Government in conjunction with the 

Australian Defence Force designed to encourage senior students – tomorrow’s leaders – to actively 

participate in the life of their schools and local communities.   

In 2018 these awards were received by; 

Tahlia Hinton, Jessica McClurg Bradley, Alexander Thomas, Bailey Smith and Brendan Pockett 

Brook Clayton and Emory Whitley were awarded at our Coast Campus 

                 

Tahlia Hinton, Jessica McClurg Bradley, Alexander Thomas, Bailey Smith and Brendan Pockett 

Adult Learners Week 

Adult Learners Week is an exciting time for Alesco Senior College as it gives our students the 

opportunity that most students don’t get, to be counted amongst the ranks of other adult learners.  

A highlight of the evening is a special award designated for an Alesco student that demonstrates 

excellence and commitment to their education. 

Paul Mather Memorial Award for Overall Outstanding Student for 2018 – Anais Pogson 
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Highlights of the Year 

In June 2018 Alesco Senior College was recognised by the Premier of NSW Gladys Berejiklian with a 

certificate of commendation. The certificate commemorates those individuals and organisations that 

have been recognised in the NSW Parliament for their outstanding service to the community. 

The ceremony was organised by the Parliamentary Secretary of the Hunter, Scot MacDonald MLC, 

and attended by approximately 60 invitees at Raymond Terrace Senior Citizens Hall. 
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Harmony Day 

In Term 2, Alesco Newcastle celebrated Harmony Day with the vibe of peace. Incense in the air, 

henna painting on hands, and a Bindi on the forehead – Alesco Harmony Day was celebrated with 

the vibe of peace, diversity and respect for all. 

We celebrated the day by sharing lunch from a variety of different cultures. The aroma in the hall 

smelt amazing. Students, teachers and office staff enjoyed eating lunch together with the feeling 

that everyone belonged in one big family. 

    

2018 Formal 

In 2018 Alesco Senior College Newcastle went to Caves Beachside Hotel for their end of year formal. 

Senior 1 and Senior 2 students attended the formal to celebrate completing their HSC exams. The 

event started at 6pm where the students enjoyed pizzas and soft drinks. During the night we had 

speeches from both staff and students about the positive experiences from their time at Alesco 

Senior College. During the remainder of the event, students mingled, danced and took plenty of 

photos to remember the 2018 Alesco Senior College Formal. 

Raymond Terrace, Cessnock and the Coast students were given an opportunity to attend a formal 

lunch at local venues and students dressed formally to mark the occasion. 
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Alesco Senior College Graduation 2018 

The 2018 Alesco Senior College Graduation ceremony was a huge success. Held at the Griffin Duncan 

Theatre at The University of Newcastle, graduating students from six Alesco campuses gathered to 

celebrate the completion of the school year. To help celebrate their success were parents, staff, and 

members of WEA’s Board and Members of Parliament.  
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An inspiring welcome address speech was given by Mark Hughes, from The Mark Hughes 

Foundation. Special Awards to students included Scot MacDonald’s Social and Community 

Awareness Award, Jodie Harrison’s Social Justice Award, Kate Washington’s Social and Community 

Awareness Award, James Cameron’s Community Spirit and Leadership Award, Meryl Swanson’s 

School and Community Award, Ryan Palmer’s Dedication and Growth Award, the ADF Long Tan 

Leadership and Teamwork Award, the Alesco Resilience Award presented by Martin Coates and the 

Paul Mather Outstanding Student of the Year Award. 

Overall student achievements in completing the academic school year were acknowledged and the 

graduation was followed by a morning tea.  

 

2018 Alesco Senior College graduation | Hunter students 
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2018 Alesco Senior College | Coast Graduation 

 Wet’n’Wild 

To conclude 2018, Alesco students from all campuses participated in an excursion to Wet’n’Wild 

Sydney. After a rocky start to the journey for some campuses following road closures in their area, it 

was great to see our students come together for an amazing day of water fun. Some of our students 

were a little nervous when they saw the giant multi coloured water slides but with a little bit of 

encouragement from their peers, they had soon tried out every slide in the park. It was wonderful to 

see students facing their fears and tackling the exhilarating water slides head on. The trip was a 

great opportunity for all Alesco students and staff to spend time together and get to know one 

another in a fun and exciting atmosphere.  
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Staff 

Alesco Senior College continues to have a diverse and motivated team of highly skilled staff to 

support the growth and development of students.  

In 2018 Alesco Senior College employed a Community of Practice Facilitator. This role gave the 

opportunity for the teaching staff to be given teaching and learning support and provide 

opportunities for the staff to share ideas and develop programs that are consistent throughout all 

campuses. 

Staff Attendance 

Our teachers are extremely hard working.  In an environment such as Alesco Senior College, we 

often struggle to sufficiently train and maintain a pool of casual staff with any consistency.   The 

students often do not benefit in any way from having casual and unknown teachers present the 

class.  Also casual teachers are not often fully aware of the challenges of working with young people 

whom they have not had an opportunity to build a rapport with. 

In 2018 Alesco Senior College maintained excellent staff attendance rates, our staff are very 

committed to their positions and the students and this is reflected in their attendances. All absences 

taken by teachers were approved and taken in the form of sick leave, personal leave or leave 

without pay.  Study leave and any special leave allocated by the school were not included in the 

attendance figures. 

Teaching Standards  

In 2018 we employed 24 teachers across our five campuses. They include both fulltime and part time 

teachers. This breakdown includes our Head Teachers, Campus Coordinators and Classroom 

teachers. We also employed six Teachers’ Aides and five Student Welfare Officers. All Alesco Senior 

College staff are highly professional practitioners.   

All Alesco Senior College teachers responsible for curriculum delivery have teaching qualifications 

from a higher education institute within Australia or as recognised within the National Office of 

Overseas Skills Recognition (AEI-NOOSR) guidelines. 

Listed below are the qualifications of our staff. 
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Theresa Pantalone - Principal 

● Bachelor of Arts – Macquarie 

● Diploma of Education – (Secondary) University 

of New England 

● Cert IV in TAE 

Nikki Bailey - Classroom teacher 

● Bachelor of Arts/Bachelor of Teaching-

Newcastle University 

 

Christopher Breton – Classroom Teacher  

● Bachelor of Arts/Bachelor of Teaching-

Newcastle University 

 

Sally- Ann Constable - Head Teacher 

● Bachelor of Fine Art 

● Masters of Teaching (Secondary) 

Ben Cowan – Classroom teacher  

● Bachelor of Arts/Bachelor of Teaching 

● Graduate Diploma in Arts (TESOL) 

● Master of Education (Teacher Librarian) – 

currently completing 

Tamara Davis – Student Welfare Officer  

● Bachelor of Human Services/ Bachelor of 

Criminology & Criminal Justice – Major in 

Youth and Family Justice  

● Senior/Apply First Aid Certificate  

● Cert II in Business Communications & 

Technologies 

Gino De Felice - Teacher’s Aide  

● Bachelor of Arts - Majoring in Psychology 

● Graduate Diploma in Education Primary 

Heidi Fullick – Classroom Teacher  

● Bachelor of Design and Technology 

● Bachelor of Teaching 

● Cert IV in Food and Beverage 

● Cert IV in TAA 

Grant Dennis – Head Teacher 

● Grad Dip in Education - University of New 

England. 

● Bachelor of Business and Commerce – 

Monash University. 

● Cert IV in TA -  TAE40107 

Steve Gaul - Classroom Teacher 

● Diploma Teaching (PDHPE 

● Grad Cert (Boys ED) 

● Master of Educational Studies (Behaviour 

Problems) 

● Cert IV TAE 

Mere Johnson – Student Welfare Officer  

● Cert IV Youth Work   - MHFA 

● Senior First Aid Certificate 

● Cert IV-(TAA) TAA40104 

● Diploma of Management-BSB 51107 

● Cert II Retail 

Sharni Rae Doyle - Classroom Teacher 

● Bachelor of Teaching (Secondary) 

● Bachelor of Arts from The University of 

Newcastle majoring in English and History  
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● Cert II Hospitality 

Justin Henderson - Campus Coordinator         

● Bachelor of Arts (Visual Art) Newcastle 

University 

● Graduate Diploma Art 

● Master of Teaching (Secondary) 

 

John Hodgson – Classroom Teacher 

● Bachelor of Education  

● Bachelor of Physical Education and Health 

Personal Development 

● Diploma Information and Technology 

● Masters in Special Education 

Loren Hull - Classroom Teacher 

●     Masters in Teaching (Secondary) from the 

University of New England 

●     Bachelor of Environmental Management and 

Science (Hons) 

●     PhD in Ecology/Environmental Science 

Andrew Jenkins - Classroom Teacher 

● Master of Arts (NSW) 

● Bachelor of Social Science (Psych)(Hons) 

● Bachelor of Art (Macquarie) 

● Graduate Diploma Education (Macquarie) 

● Graduate Diploma Law (SCU) 

Jenna- Maree Hackworth - Classroom Teacher 

● Bachelor of Fine Arts 

● Master of Teaching  Institute of Teachers  

Mark Dawson - Classroom Teacher 

● Bachelor of Art Education (NSW) 

● Bachelor of Nursing Newcastle University 

Jodie Keil - Student Welfare Officer 

● Cert IV in Education support 

● CHC40413 Certificate IV in Youth Work 

Andrew Kilgour - Classroom Teacher 

● Bachelor of Education (PDHPE) 

● Cert IV TAE 

Jessica Miller - Classroom Teacher 

● Bachelor of Education (Primary) 

Kristie Harris - Student Welfare Officer 

● Diploma of Community Services Work 

Julia New - Teacher’s Aide 

● Cert III in Community Services (Children) 

● Cert III Education Support 

● Senior First Aid 

● Bachelor of Arts – French (not yet completed) 

Sam Patterson- Smith - Classroom Teacher 

● Bachelor of Teaching Secondary 

● Bachelor of Fine Art 

James Riley – Classroom Teacher 

● Bachelor Arts -English, Ancient History 

● Bachelor of Teaching  

Tanya Johnson - Classroom Teacher 

● Bachelor of Science - Human Movement 

● Graduate Diploma of Education 

Sally Shotton - Teacher’s Aide 

● Diploma in Community Services  

 

Joanne Sternbeck - Teacher’s Aide  

● Cert IV in Education support 

● Diploma in Community Services 
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Kate Townsend – Head Teacher Coast 

● Bachelor Education (Technology & Applied 

Studies) 

● Master Special Education (Emotional 

Disturbance & Challenging Behaviour) 

Joel Watson - Classroom Teacher  

● Bachelor of Arts/Bachelor of Teaching-

Newcastle University   

 

Belinda Wells – Teacher’s Aide 

● Cert IV in Outdoor Sport and Recreation 

● Cert IV in Youth Work 

● Cert IV in Community Services Work 

● Diploma in Community Services Work 

● Cert IV in Education Support 

Kelly White – Communities of Practice Coordinator 

● Bachelor of Arts (Visual Arts) – Newcastle 

University 

● Diploma of Secondary Education (Art) 

Newcastle University 

● Cert IV TAA 

● Cert in Community Services (Welfare) 

Julie Richardson – Teacher’s Aide 

● Cert III Student Learners Support Officer 

 

Sharon Tolcher - Student Welfare Officer 

● Advanced Diploma of Counselling and Family 

Therapy (Christian) 

Wendy Ratcliffe 

● Bachelor of Arts 

● Diploma of Education 

● Masters of Education 

 

 

Staff Development  

In 2018 our staff undertook a number of opportunities for Professional Development in both a 

formal and informal setting. 

All Alesco staff takes part in term PD days to discuss and plan the current dynamics of the overall 

programs as well as participate and facilitate communities of practice.  

Each week, teachers attend Student Welfare meetings which provide the opportunity to work 

together to devise strategies of best practice when working with our young people.  These meetings 

may also include on occasion, information sessions in regards to different health and welfare issues 

that affect our student base.   

All staff participate in weekly team meeting where the operations of the campus and associated 

WHS issues are discussed.   
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In 2018 all staff were involved in a Staff development retreat that involved workshops and training 

by experts in their field of adolescent mental health.   

In addition to all of this, other professional development activities undertaken by individual staff 

members included: 

● Obligations in Identifying and Responding to Children and Young People at Risk  

● The AIS Science Conference: Ignite, Inspire, Inquire 

● Generation Next Conference 

● Autism in Girls 

● Alternative Schools Conference  

● WEA Focus Day  

● Mandatory Child Protection Training 

● Planning and Programing PDHPE conference 

● PDHPE Wellbeing for students 

● School Law and Regulation Conference 

● Youth Health Forum 

● Drug and Alcohol First Aid 

● Beyond Sticky 

● DV Alert  

● Aggression and Violence in Young People 

● Accidental Counsellor Foundations Workshop  

● Mindfulness at Work  

● Managing the Bull  

● Narrative Therapy 
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● HSC Legal Studies Focus Day 

● Teacher Intensive – Visual Arts 

● Creating Safer Schools 

● Cultural Awareness Training - RYDON 

It is important that we publicly acknowledge the work of the staff of Alesco Senior College, for 

without their dedication, commitment and tenacity, the successes highlighted in this report would 

simply not be possible. 

Student Profile  

Students of Alesco Senior College range in age from just under 15 years of age in to 18+ years of age 

in our senior school year.  It is preferable that students to be at least 15 years of age when starting 

the program, due to the adult learning environment focus and the life experience of most of the 

students. 

Due to the range of our five campuses our students now come from a large geographical area 

including Newcastle, Lake Macquarie, Central Coast, Hunter Valley, Port Stephens and the Mid North 

Coast 

A high percentage of students are diagnosed with some form of mental health. The campuses in 

2018 had a gender split of 35% male and 65% female. 

 

  

Male and Female

Male Female
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Retention Rates & Post School Destinations  

In 2018 student retention rates were on average over 5 campuses 74% 

Of the students enrolled: 

 61 students completed Year 9; 

 121 students completed Year 10;  

 101 students completed partial HSC; 

 24 completed their HSC 

 

YEAR % RETENTION/PATHWAYS 

Year 9 Program 94% 61 completed 

4 continued to another school 

Year 10 RoSA Program 68% 85 transitioned into the Senior 1 program 

18 transitioned to the workforce/TAFE 

21 continued on to another school  

Senior 1 Partial HSC Program 63% 58  transitioned into the Senior 2 program 

18 transitioned to the workforce/TAFE 

16 continued to another school 

 

Senior 2 Full HSC 

64% 24 completed HSC 

14 transitioned to the workforce/TAFE 

 

 

 

 

 

Year 9 Program

Successfully completed Transition to another school

Transition to worforce/TAFE
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Student Attendance  

Alesco Senior College encourages its students to maintain an attendance rate of 85% or higher 

consistently across the year.  This is not always possible for our students, as occasionally life 

circumstances prohibit them from being able to attend school regularly at certain times.  However, 

we are pleased to say that most of our students work hard to try and achieve this attendance goal. 

Year 10 Program

Successfully completed Transition to another school

Transition to the workforce/TAFE

Senior 2 HSC (Full)

Successfully completed Transitioned to workforce/TAFE
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In 2018, the overall average attendance rate for students who completed the school year was 58%. 

This is was lower than last year and as such Alesco Senior College has implemented different 

strategies to continue to try and improve this figure which is a state wide issue.  

2018 Attendance Summary (all students) 

 

Year Group Average Percentage Attendance 

Year 9 60% 

Year 10 57% 

Senior 1 48% 

Senior 2 68% 

Management of Non-attendance 

Students are encouraged to review their attendance on a weekly basis, should we see a pattern of 

non-attendance forming there are a number of interventions 

• Term Intervention meetings with Head Teacher/Student Welfare Coordinator  

• Verbal and written warnings 

• Attendance agreements 

• Attendance contracts 

• Review of placements 

Early Intervention Policy 

Encouraging attendance is a core responsibility and belief of Alesco Senior College. Early 

Intervention Policy is designed to reduce poor attendance and decrease the number of students who 

do not complete their HSC. 

Where a student is absent from school and we have not received any verbal or written 

communication from them or their parent/carer then we will initiate a first day contact.  This means 

making a determined and sustained effort to respond to unexplained absence on the first day of 

absence usually through a telephone call by a member of staff. 



                                                                                                                                                      

ALESCO SENIOR COLLEGE ANNUAL REPORT 2018 43 

 

Our school policy certainly takes individual situations into account, such as health issues, but in 

general, once a student misses more than 5 days of school within a fortnight without approval from 

the Head Teacher, that student is placed in an intervention;  

Alesco Senior College will provide an intervention program for students who are struggling to attend 

school. The structure of the program will consist of intervention sessions held monthly throughout 

the year to share information concerning a student’s attendance. These sessions will include 

Student; Parent/carer; Student Welfare Officer and Head Teacher.  

If more school days are missed from this point forward, the students may be withdrawn from the 

program or not be able to proceed from Preliminary to HSC  

An important part of the Early Intervention Policy is to offer help or assistance to students with 

problems that may interfere with a student’s attendance. 

Promote respect and responsibility  

Alesco Senior College is unique in its blend of academic studies and case management approach set 

within a community based adult learning environment.  It is an example of formal education within a 

non-formal or non-institutional environment.  The school aims to promote education as a priority for 

young people, as well as helping to create better future citizens of our community through the 

development of the values of respect and responsibility for themselves and others around them. 

Some of the actions conducted throughout the year to promote respect and responsibility in our 

school community include; 

 Many BBQ’s throughout the year to promote a school community; 

 The ongoing work of the school fundraising committee whose efforts are outlined elsewhere 

in the report; 

 Fundraising and Student involvement in Biggest Morning tea, Beanies for Cancer, Harmony 

Day, RSPCA Cupcake Day; 

 Participation in WEA adult awards night; 

 The participation of the school in Anzac Day Ceremonies across the Hunter; 

 Visitation by Prominent Community Leaders; 

 Participation in Volunteer programs- Child Care and Aged care 
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Other areas of the school where the promotion of respect and responsibility are clearly evident are 

in our discipline policy, our grievance policy and in our Student Code of Conduct of Respect, 

Responsibility and Honesty. 

Academic Performance 

Overall students did well in their academic performance in 2018. Students are encouraged to work to 

the best of their ability and for many students overcoming barriers to their learning has a big impact 

on their overall outcomes. 
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HSC 

In 2018 HSC students completed a large diverse group of both ATAR, Non-ATAR subjects including; 

English Standard 

English Studies 

Mathematics ATAR                                               

Mathematics non-ATAR 

PDHPE 

Visual Arts 

Community and Family Studies 

Design and Technology 

Legal Studies 

Aboriginal Studies 

Ancient History 

Visual Design 

Business Studies 

Exploring Early Childhood 

Students completed major works in Visual Arts and Design and Technology, as well as conducting a 

major research project in Community and Family studies.  

Non ATAR subjects such as Work Studies and Sport, Leisure and Recreation gave students an 

opportunity to learn a subject without the pressure of a HSC exam.  

Alesco Senior College delivered Aboriginal Studies for the first time and it proved to be successful for 

many of our students who enjoyed learning about the culture and history of Australia’s oldest 

society. Business Studies proved to be very popular with students gaining valuable skills in running a 

small business. Ancient History students again travelled to the Jewish Museum in Sydney and other 

experiential opportunities were provided for students throughout the year to complement their 

classroom learning. Students did well in the HSC and Alesco Senior College registered Band 5 and 4’s 

in some subjects. 
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HSC Results 2018 

Subject  Student 

No  

Band 

6  

Band 

5         

Band 

4 

Band 

3 

Band 

2 

Band 

1 

English  22 0 0 0 9 10 3 

Maths 17 0 3 3 4 7 0 

Community and Family 

Studies  

18 0 0 1 5 10 2 

Business Studies 3 0 0 0 0 0 3 

Design and Technology 5 0 0 2 2 1 0 

Legal Studies 21 0 0 1 6 7 7 

PDHPE 19 0 0 0 6 4 9 

Visual Arts 4 0 0 3 1 0 0 

Aboriginal Studies 8 0 0 0 1 4 3 

Ancient History 6 0 0 0 1 4 1 

        

HSC Results vs State Mean 2018 
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HSC Results – 6 Year Trend 2013 - 2018 
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Ancient History 2 Unit

Business Studies 2 Unit

CAFS 2 unit

English (Standard) 2 Unit

Food Technology 2 Unit

Human Services

Industrial Design

Mathematics General 2 2
Unit

Retail Services

Senior Science 2 Unit

Geography 2 Unit
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PDHPE 2 Unit

Legal Studies 2 Unit

Hospitality

Society and Culture 2 Unit

Earth and Enviro Science 2
unit

Design and Technology 2
Unit2

Business Services
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Year 10 

Year 10 students completed Stage 5 over the 5 campuses in 2018. Students completed studies in: 

• English 

• Maths 

• HSIE 

• Science 

• PDHPE 

• Financial Literacy 

 

Enrolment Policy 

Alesco Senior College is classified as a Special Assistance School due to its focus on assisting 

vulnerable young people who have emotional or/and social needs.  Priority for placement is given to 

those students who meet the selection criteria and who demonstrate that they have the 

commitment to their future and their educational opportunities. All students who apply for 

enrolment at Alesco Senior College must undertake an interview before places will be offered.  

Parents are also asked to supply any supporting evidence to assist in the decision to offer a student a 

placement.  This includes previous school reports, principal reports, referral agency reports and any 

medical or behavioural assessment reports that are available.  Failure to provide these documents 

may prohibit the student from being offered a place at the school. 

Wherever possible attention is given to gender balance within each year level, however the ratio of 

gender applying to positions does create some variation in this matter.     

 

Class Sizes 

The average Alesco Senior College class size is 15.  At the beginning of the year this may stretch to 17 

to allow for those students who discover early that the placement is not suited to their needs.  2018 

saw an increase in our class numbers due to the extension of senior classes at Raymond Terrace and 

Coast campuses. 
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Year No of Year 9 classes No of Year 10 classes No of Year 11 classes No of Year 12 classes 

2002 0 2 0 0 

2003 1 2 0 0 

2004 1 2 1 0 

2005  1 2 1 1 

2006 1 2 1 1 

2007 1 2 SNR 1 - 1 0-1 remaining Yr 12 student 

managed individually 

2008 1 – in semester 2 2 – combined into 1 class in 

Semester 2 

1 (Senior 1) 1 (Senior 2) 

2009 1 – in semester 2 2 – combined into 1 class in 

Semester 2 

1 (combined into Seniors) 1 (combined into Seniors) 

2010 1 – in semester 2 2 – combined into 1 class in 

Semester 2 

1 (combined into Seniors) 1 (combined into Seniors) 

2011 1 – in semester 2 2 – combined into 1 class in 

Semester 2 

1 (combined into Seniors) 1 (combined into Seniors) 

2012 1 – in semester 2 2 – combined into 1 class in 

Semester 2 

1 (combined into Seniors) 1 (combined into Seniors) 

2013 0 1 2 (combined into Seniors 1 

and 2) 

2 (combined into Seniors 1 and 

2) 

2014 0 1 2 (combined into Seniors 1 

and 2) 

2 (combined into Seniors 1 and 

2) 

2015 1 3 2 (combined into Seniors 1 

and 2) 

2 (combined into Seniors 1 and 

2) 

2016 2 5 2 (combined into Seniors 1 

and 2) 

2 (combined into Seniors  and 

2) 

2017 3 6 3 (combined into Seniors 1 

and 2) 

2 (combined into Seniors 1 and 

2 

2018  3 6 5 (combined into Seniors 1 

and 2) 

4  (combined into Seniors 1 and 

2) 
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Student Policies 

In addition to the School’s mission and goals, the School aims to protect students from any sort of 

harm. The following policies of the Alesco Senior College, indicates the School’s commitment to 

student welfare in addition to the Child Protection Legislation. 

Alesco Senior College is committed to: 

• Providing a safe environment for students; 

• Preventing harm to a student in any form within the school; 

• Dealing seriously with any reports that a student is at risk of harm in a prompt and 

appropriate manner; 

• Educating students concerning their rights and equipping them with appropriate skills for 

avoiding and reporting uncomfortable or abusive situations; 

• Preventing harm to a student in any form within the school; 

• Training staff to recognise and appropriately deal with and report situations where a student 

may be at risk of harm.  

Anti-Bullying 

All students of Alesco Senior College are made aware of their rights and responsibilities with regards 

to the issue of harassment, bullying and violence. It is against the law to harass any other person in 

relation to their age, race, sexuality, culture, religion, marital status or gender, appearance or 

disabilities. 

Insults and harassment related to these things are a form of bullying and violence and will be 

handled in the same way as physical violence, and not tolerated.  This applies to both the classroom, 

the school grounds and where applicable off school grounds. 

Students are made aware that all staff at Alesco Senior College take any form of harassment and 

bullying behaviour very seriously and that they, the student, have every right to feel safe and 

supported in our school environment therefore coming forward with any concerns they may have 

around these issues, either for themselves or for another student, is considered by the staff as being 

a positive decision and one that will be listened to and actioned by the Principal. 
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Discipline 

Any student who is believed to be in breach of the Discipline Policy or is displaying continual 

offensive behaviour may be subject to actions under the Discipline Policy. 

1) Student Discipline is covered in the Student Management Policy and Procedure. Any student 

who is believed to be in breach of the Student Management policy or is displaying continual 

offensive behaviour may be subject to actions under the Student Management policy. 

 

A student commits a breach if they engage in any of the following conduct: 

 Assaults or threatens to assault another person 

 Engages in any offensive conduct or any unlawful activity.  

 

For the purposes of this policy, offensive conduct includes but is not limited to, any of the following;  

 spitting, littering, using offensive language 

 being under the influence of alcohol, 

 being under the influence of a drug (other than medication that has been prescribed by, and 

taken in accordance with the instructions of, a registered medical practitioner) 

 

For the purpose of this policy, unlawful activity includes but is not limited to, any of the following: 

 using, possessing or supplying any prohibited drug or substance 

 stealing the property of another person. 

 

Other reasons a student may breach the policy includes: 

 Removes, damages or uses any property of the School without having permission from the 

organisation or a member of staff. 

 Obstructs a member of staff in the performance of the member’s duties especially where 

this may raise safety concerns, 

 Repeatedly and wilfully disobeys or disregards an order or direction of a member of staff, 

including a direction regarding appropriate behaviour or safety, 

 Repeatedly commits or engages in any dishonest or unfair act in relation to an examination 

or other form of academic assessment, 

 Repeatedly discriminates against a person. This may include but is not limited to 

discrimination on the grounds of the person’s age, race, sex, homosexuality, transgender, 

marital status, physical or intellectual disability, or religion. 
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 Incites hatred towards, serious contempt for, or severe ridicule of, a person or group of 

persons on the grounds of the age, race, sex, homosexuality, transgender, marital status, 

physical or intellectual disability, or religion of the person or members of the group. 

 Ongoing and deliberate bullying of another person including but not limited to repeated 

verbal, physical and/or social behaviour, in person or online, via various digital platforms and 

devices whether it is obvious (overt) or hidden (covert). 

 

Conduct does not cease to be a breach if activities take place elsewhere beyond the school premises. 

For the avoidance of doubt, a breach of discipline may be committed by an act that involves a 

transaction or communication in person or in writing or by telephone or other telephonic or 

electronic means which may include any and all forms of social media. 

 

2) Student Attendance Policy (Early Intervention/Re-engagement) 

Encouraging attendance is a core responsibility and belief of Alesco Senior College. Early 

Intervention is aimed at reducing poor attendance and increasing the number of students who finish 

a school year and ultimately complete Year 12. 

Early Intervention acknowledges each student’s individual situation such as health, housing and 

relationships, however, all students whose circumstances impact adversely on their attendance are 

offered support to address the underlying problems and are given intervention options to help 

address their attendance. 

Students are contacted by phone on their first day of absence.   

Alesco Senior College provides opportunity for students, parents/ caregivers, Head Teachers and 

Student Welfare Officers to meet regularly to assist with attendance. 

Alesco Senior College re-engagement provides support to students who are at risk of disengagement 

and with low attendance records.  

Alesco Senior College will work with current students, parents/carers and support networks to 

address the underlying disengagement and help them to re-engage in their education. 

Students involved in the re-engagement program are assigned to the Student Welfare Officer who 

will communicate with them regularly. 

Students will be given a period of time for re-engagement and if reengagement does not occur, 

students are informed of a pending withdrawal of placement. Students will then have further 

opportunity to re-engage.  
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3) Management of Non-attendance 

Alesco Senior College have firm procedures in place to maintain daily attendance registers of all 

students in their care. As a part of their Duty of Care, Alesco Senior College support and monitor 

regular attendance of students so that they are able to work toward their full learning potential.  

 

Alesco Senior College works in partnership with students/parents/carers/case workers to encourage 

and support regular attendance by: 

 providing attendance data to students or parents/carers via verbal or written methods 

 initiating contact with parents/carers/caseworkers when concerns arise  

 referring identified students to Student Welfare Officer  

 regular contact (weekly or fortnightly) with the Student Welfare Officer, with attendance 

agreements or contracts set up 

 providing daily breakfast for all students 

 monthly meetings with students, parents/carers, support worker for students with 

identified attendance concerns  

 providing work packs for students when required 

 first day of absence contact via phone with students 

 provide opportunities for students to be involved in positive experiential learning 

activities twice per term 

 implementing Early Intervention strategies 

 partaking in a Review of placement 
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Complaints and Grievances 

Students have the right to complain or report any misgivings at any time. Matters concerning the 

classroom will be dealt with by the teacher in charge of that class. For issues concerning the teacher 

the matter will be handled by the Head Teacher. For matters involving the Head Teacher the student 

will make their complaint to the Principal. For complaints regarding the Principal, an appropriate 

external source will need to be identified. 

The School has a series of full statements/policies and procedures as follows: 

• Working with Children Check  

• Mandatory Reporting Requirements according to the ASC Staff Policy 

• Role of Staff in Child and Young Persons Care and Protection Policy 

• Duty of Care Policy 

• Reporting Suspicion of Risk Significant Harm to CS Procedure 

• Reasonable Suspicion of Risk of Significant Harm to a Student Policy 

• Staff Code of Conduct Policy 

• Staff Relationship to Students Policy 

• Discipline Policy 

• Request for Police Assistance 

As well as the school’s own policies and procedures, the WEA Policy & Procedures Manual 

incorporates the following related policies and procedures: 

• Orientation and Induction of New Staff Policy 

• Working with Children’s Checks Policy 

• Prohibited Employment Declaration Policy 

• OH&S Procedures 

• Staff Evacuation Procedure 

• Occupational Health and Safety Policy 

• Bomb Threats Procedure & Checklist 

• Critical Incidents Policy 

• Harassment Policy  
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All policies have a date of review and are endorsed by the Executive Team. The date is listed in the 

Policy. All staff/students/parents/carers are informed of any new or changed policy and procedure 

that is applicable to them.  

The current version of the Enrolment Policy was updated to reflect the new Student Management 

system (Accelerus) introduced into Alesco in 2017. Students were informed of the policy within their 

student enrolment pack. All staff have been inducted into the new procedures.  

All Alesco Policy and Procedure manuals are available to staff and students at their request and are 

stored on internal drives. 

Government Funding 

The school receives funding from the Commonwealth Department of Education, Employment and 

Workplace Relations as a Special Assistance School.  The NSW Department of Education also 

provides some funding on a per capita basis.  In addition, we again welcomed funding from the NSW 

Association of Independent Schools to assist in the areas; Students with Special Needs and Literacy & 

Numeracy and minor capital works.   

Revenue from these sources is principally used to pay for recurrent expenditure such as salaries and 

on-costs, teaching consumables and resources and general operating expenses. 

Student Fees 

Alesco Senior College does not have compulsory school fees.  We are committed to ensuring that all 

students have the opportunity to access educational opportunities regardless of financial status.  We 

do have a voluntary resource fee for each student annually.  These fees represent a very small 

amount of our overall income and we will continue to rely predominantly on government funds to 

support the education of our students. 

• Year 9 & 10 Resource Fee: $60 annually 

• Year 11 & 12 Resource Fee: $60 annually 
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Annual Expenditure 2018 
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Targets Set for 2018 

Item 

 

Action 

All campuses to 

be culturally 

consistent 

Provide clear messages and trust in the Alesco brand. Organise All In Campus days on 

regular basis. 

  

Develop high 

levels of 

teaching and 

learning 

Create a Community of Practice position with a full time facilitator to organise regular 

internal PD training. 

Increase student 

numbers to 

ensure more 

opportunities for 

more students to 

attend Alesco   

HSC expansion to our Raymond Terrace campus 

Investigate new campuses across the Hunter and Mid North Coast regions 

 

Financial Literacy 

Programs  

Staff and students to continue with the café programs and introduce Commerce for Year 

10.   

 

Opportunities 

for students to 

access 

qualifications 

within the Alesco 

Senior College 

Engage students in more opportunities to study VET courses through WEA in Aged Care, 

Hospitality and Retail. 

Implement 

better student 

management 

system 

Invest in an electronic system for processing student information and recording 

attendance which will reduce the time required for class teachers and administration 

staff to consolidate relevant information. This is to be ready to commence in 2018. 

Review all 

Policies and 

Procedures 

Develop a register of Policy and Procedures. This is to commencement in January to be 

completed by October 2018 
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Targets Set for 2019 

Item 

 

Action 

All campuses to 

be culturally 

consistent 

Improve and implement Leadership meetings to include the Welfare Team. Ensure all 

students expectations and rules are clear and consistent throughout all campuses.  

Develop high 

levels of 

teaching and 

learning 

Engagement of full time Communities of Practice facilitator to ensure the cohesion and 

high quality of teaching and learning 

All teacher accreditation to be transferred to independent authority to ensure high 

standards are adhered to 

Increase student 

numbers to 

ensure more 

opportunities for 

more students to 

attend Alesco   

Develop a plan for Stage 4 to be implemented throughout two campuses for 2020  

Increase HSC course for Tomaree. 

Relocate Cessnock campus to be able to provide more places for vulnerable students  

Financial Literacy 

Programs  

Increase the Café programs across all campuses. Incorporate Commerce within the HSIE 

program where timetable allows  

Opportunities 

for students to 

access 

qualifications 

within the Alesco 

Senior College 

Introduce HSC and Year 10 VET courses at each campus including Retail. Aged Care, 

Hospitality and Business Services. Ensure all students have access to increase their 

qualification to a Cert 3 where possible.  

Implement 

better student 

management 

system 

Implement Accelerus across all campuses as the school student management system  

Review all 

Policies and 

Procedures 

Review and improve all Policy and Procedure to better represent a whole school focus as 

well as ensure the procedures for each campus is contextual but unified when possible.  
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Student, Staff and Parent Testimonies 

In 2016 Alesco Senior College developed a Yearly magazine “Phoenix Rising” to give parents, students and 

teachers an opportunity to voice their satisfaction with Alesco Senior College and the impact on their lives. 

Below are examples of those testimonies.                              

 

  

MY 16-YEAR-OLD DAUGHTER COMMENCED AT ALESCO AT THE 

BEGINNING OF 2018. SHE HAD ALWAYS STRUGGLED AT SCHOOL 

BECAUSE OF ANXIETY AND SOCIAL PHOBIA AND HAD SPENT 1 ½ YEARS 

IN DISTANCE EDUCATION.   WHEN SHE STARTED AT ALESCO SHE WAS 

EXTREMELY ANXIOUS AND SHY AND WAS NOT CONFIDENT THAT SHE 

WOULD COPE. WHILST I KNEW SHE WAS STRONG AND WOULD TRY HER 

BEST I WAS VERY CONCERNED THAT IT WOULD NOT BE SUCCESSFUL, 

AND SHE WOULD HAVE TO RETURN TO DISTANCE EDUCATION WHICH 

SHE FOUND BORING AND ISOLATING. WHILST SHE STRUGGLED TO 

CONCENTRATE AND SOCIALISE, SHE FELT SUPPORTED BY THE STAFF 

AND DISCOVERED THAT THERE WAS A SCHOOL WHERE WELL-BEING 

AND RIGHTS WERE RESPECTED AND MAINTAINED. DESPITE HER HAVING 

DAYS WHEN SHE COULDN’T FACE SCHOOL AND FEELING THAT SHE 

WANTED TO LEAVE SCHOOL ALTOGETHER, SHE HAS EVOLVED INTO A 

REMARKABLE AND RESILIENT GIRL WHO CAN FACE THE CHALLENGES OF 

SCHOOL MORE EFFECTIVELY. SHE HAS CHANGED FROM A QUIET, SHY 

GIRL TO SOMEONE WHO ENJOYS DISCUSSIONS ABOUT ALL SORTS OF 

THINGS INCLUDING SOCIAL JUSTICE AND EQUALITY. SHE FEELS THAT IT 

IS OKAY TO BE HERSELF WHICH IS THE MOST WONDERFUL THING FOR A 

PARENT TO SEE IN THEIR CHILD. THE SUPPORT OF ALESCO STAFF HAS 

BEEN CRITICAL THROUGHOUT THIS YEAR FOR BOTH MY DAUGHTER 

AND ME.  I BELIEVE THAT THE ALESCO MODEL OF EDUCATION IS A VITAL 

ASSET FOR OUR COMMUNITY AND AM SO PLEASED THAT STUDENTS 

LIKE MY DAUGHTER HAVE A 2ND CHANCE AT RECEIVING AND 

EDUCATION AND STRIVING FOR A BETTER FUTURE. 

- PARENT, YEAR 10 STUDENT 

“The Alesco Principles are of a 
holistic kind where ALL 

students - of all diversities- are 
supported in their differing 

educational styles. It is a 
school that no longer uses 

outdated modalities of power 
and control used in some 

educational “institutions", but 
is an inclusive educational 
centre for growth using an 

adult 
learning environment model. 
Not only is it student centred, 

but person focused finding 
and utilising the strengths of 

each individual, looking for the 
best in them, and nurturing 

that. It focuses on the 
positives, cherry picking the 

“good”. It throws away 
outmoded 
pedagogy. 

This is evidenced by the results 
in our family. The Alesco 

teaching methodologies have 
had a positive impact on my 

son, our family and in turn the 

community.” 

- Parent, Year 9 Student Thank you, Alesco 

As parents, it’s impossible for us to underestimate the positive impact Alesco has had for our son and our family. 

This remarkable school and its staff have been the basis of the positive changes we have seen in our son since he left the traditional school 

system. We’re so grateful we found our way to your door. 

Our engagement with Alesco began as a lifeline and, in the past year, it has become a cause for celebration and hope. 

We’ve seen how Alesco’s compassionate model of promoting student wellbeing and personal achievement has helped our son find a safe space 

to reach his full potential. 

We think all this is incredible, but for the staff, changing people’s lives is all in a day’s work. They do it with humour, humility and dedication. 

And it’s the first school I’ve been to where you are offered homemade curry and other goodies on parent-teacher night. 

We only have one issue with Alesco - our younger son thinks his brother’s school sounds so awesome that now he wants to enrol too! 

- Parent, Year 10 Student 
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Incorporating Campuses: 

Alesco Senior College - Newcastle 

Alesco Senior College - Raymond Terrace 

Alesco Senior College - Cessnock 

Alesco Senior College – Tuncurry 

Alesco Senior College - Tomaree 

Appendix 1 

2018 ENROLMENT AND ATTENDANCE POLICY AND PROCEDURE 
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Title: 

Alesco Senior College Student Management Policy and Procedure-  

Enrolment Section 1 ENROLMENT AND ATTENDANCE POLICY AND PROCEDURE  

Date of  Endorsement: 

 

 

30/11/2018 

  

Review Date:                        

 

  

30/11/2020 

In all documentation the term ‘Alesco’ or ‘the school’ should be taken to mean Alesco Senior College and any or all of its 

campuses and operations. The term ‘withdrawal’ should be taken to mean expulsion unless in the context of students own 

choice to leave.  

 

Review Panel 

 

 

The School Principal and all Heads of Campuses are to be involved in the review of this 

policy  

 

Rationale: 

 

 

The School is a school specifically designed to re-engage disenfranchised and ‘at risk’ young 

people.  As such enrolment principals and actions should be taken in the light of positive 

action rather than a basis of elitism or exclusionary practices. 

 

Scope: 

 

 

This policy relates to all campuses 

Principles:  Alesco Senior College only offers education to students in Year 9 through to 

completion of HSC and aims to provide opportunities to young people, primarily 
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aged 15-19 years, who are unable to complete their education within the 

traditional school environment 

 Each Campus of the school offers a unique program and may not be the same as 

the program offered at other campuses 

 Alesco is not always suitable to every young person and an individual case by case 

basis decision is made in regards to each students enrolment 

 We provide case management to all students who are enrolled in the school but 

are not in a position to manage students who cannot operate within the adult 

learning environment 

 In circumstances where a student’s application for enrolment is not accepted the 

student and their parent/caregiver shall be contacted to provide the reason as to 

why. 

 

 

 

Policy 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

1.1Application for Enrolment 

All students who wish to enrol at Alesco Senior College must complete an ‘Application for 
Enrolment Form’. See Related Document  

No application will be accepted without this form. 

The information in this form includes; 

Personal Details: (including proof of ID either through birth certificate or photo ID) 

Parent/ Guardian contact details, if aged under 18 at time of  application; 

Current Living Arrangements; 

Emergency Contact details; 

Referral Details, if relevant; 

Assessment/ Support details: Including any reports from psychologist, psychiatrists, and 
counsellors; 

Medication, if relevant;  

Demographic Information: ATSI/ Indigenous, Disability etc.; 

Date of application to Alesco 

Date enrolment with previous school ended + students destination if known 

Previous Education Details; e.g. reports from previous schools &/or Principal’s 
demonstrating completion of Stage 4 mandatory requirements & commencement of Stage 
5 (with particular reference to year 9) courses  

Other training or employment information 

 

1.1.1 Applications which are submitted without the required supporting documentation 
may experience delays in processing. The submitting of an application does not constitute 
an agreement by the school to enrol the student.  
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1.1.2. If at time of submitting an Application for Enrolment the School staff can see an 
obvious reason as to the unsuitability of the applicant, they will be contacted immediately 
and informed that the school is unable to accept the Application 

The Enrolment process 

Student Complete Application for Enrolment Form and submit this to the School with the 
required supporting documentation- Full disclosure is necessary to allow the School to 
make informed decisions about the student 

The potential student and the parents will be invited to attend an interview 

The interview is an opportunity to clarify expectations and ensure that the student and 
school are compatible. All latest and complete documentation must be provided at this 
interview. 

The school will make a decision regarding a student’s offer of a placement within 7 days of 
the interview. A student pack will be posted to the student  

To accept the place offered, the students/parents/caregivers return the student pack 
signed with the school fee.  

Once confirmed, an official start date is coordinated for the student. 

Completed Application for Enrolment form with the support documentation is scanned and 
sent to Compliance for entry onto Accelerus and OnCourse 

Manual roll taking is done until students are active on Accelerus. 

1.2 Waitlist of Applications for Enrolment 

Alesco campuses will keep a waitlist of Applications for Enrolment if campuses are at 
capacity.  This waitlist will never exceed a reasonable number of applications to be 
processed.    

 

1.2.1 When a position becomes available within the campus the waitlist will be the first 
point of reference.   

 

1.2.2 Contact with the first person on the waitlist shall be attempted to determine if the 
applicant is still wishing to be considered for a position within the school.  If all reasonable 
attempts to contact the applicant have been made to no avail the school will move onto the 
next person on the waitlist. 

 

1.3 Interview for Enrolment 

All students who are applying for enrolment at Alesco Senior College must undergo an 
individual interview. This interview will be with the Head Teacher and the Student Welfare 
Officer  

Supplementary Document ‘Interview Sheet’ 

 

1.3.1 Students are welcome to bring a support person to the interview with them, however 
if the interview panel find that the support person is being obstructive to the process they 
may ask to speak to the student without the support person present 

 

1.3.2 At interview students will be asked about their previous schooling experiences as well 
as their future plans.  The interview panel will use their discretion to ask as many questions 
as necessary to determine the suitability of the applicant. 
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1.3.3 Students will be required to submit all outstanding  documentation needed for their 
application/enrolment   

 

 

1.3.4. Each student who applies to the school is different and therefore their suitability 
cannot be predestined according to definite criteria.  However we do try to prioritise places 
to students who fall within the following criteria: 

Students who experience learning difficulties/disabilities, or whose schooling has been so 
disrupted that it impacts their educational progress to the equivalent of a learning difficulty 
or disability. 

 Students who have previously, who are currently, or who are at greater risk of 
experiencing adolescent mental health issues which affect their ability to engage 
meaningfully at school. 

Students, who have previously, are currently or who are at greater risk of social 
disadvantage due to circumstances beyond their control. This includes serious family 
breakdown, trauma, isolation, living conditions etc. 

Students who are age appropriate for inclusion in the school.  

Students who require a smaller school environment to assist in their academic achievement 

Students who are at a financial disadvantage for inclusion into other support environments 

Students from an ESL or ATSI background 

 

1.3.5 Following the interview, the interview panel may still seek further information 
regarding the applicant prior to making a decision.  All necessary steps will be made to 
undertake further information gathering in a timely manner.  No student should be made to 
wait more than 1 full week prior to knowing the outcome of the interview process. 

 

1.3.6 Where concerns still remain in regards to the applicant’s suitability for the program 
the school may ask the student to undertake a Literacy and Numeracy assessment to 
determine their current education levels.  

 

1.3.7 Where a student has demonstrated that they have A student may be required to 
complete a student work pack prior to enrolment  

 

1.4 Register of Enrolment 

The register of The School student enrolments must be retained by the school and 
Compliance Unit, or in the event of a name change, retained by the governing body, for a 
period of five years before the register is archived. 

 

1.4.1 The register of enrolment will be kept in electronic form accessible through either 
online Accelerus and through a network connection in the On Course program.  

 

1.4.2 All Alesco staff will be provided with access to the student enrolment register, 
however, no changes can be made to the records unless directed by the Head Teacher or 
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with supporting documentation by the student.  In these circumstances these changes 
should only be made by the Compliance Unit.  

Each student file is to identify; 

Date the student commenced with the school 

Date student officially ended with the school 

Any other significant information  

 

1.5 Retaining student files 

At the conclusion of the calendar year in which the student completed their enrolment with 
Alesco, the student file is to be closed, ensuring that all details regarding attendance, 
learning outcomes achieved and any correspondence from the school is included. 

 

1.5.1 Hard copy student files are to be moved to archive boxes and moved to storage in the 
designated place, with the box clearly marked according to the archive register. 

 

1.5.2 Records regarding student attendance, assessments and any notification or 
disciplinary actions taken must be stored on disk and as hard copy for a minimum of 7 
years.  Hard copies are to be kept on site. After this time has expired the records are to be 
destroyed 

 

1.6 Withdrawal of Enrolment 

There are two ways a student can be withdrawn from The School.  These are 

School decides to withdraw student 

Student decides to withdraw from school. 

 

1.6.1 Any student’s withdrawal from the school must be finalised in writing.  This should be 
done by use of the Student Withdrawal Form 

 

The Student Withdrawal Form must be signed off by the Principal. 

 

Completed Withdrawal Forms are to be scanned and sent to Compliance for processing. 

 

School Withdrawal of Placement 

Student withdrawal of placement, unless deemed warranted by the school due to a major 
incident which calls into question the safety of the student or other students and staff, will 
be the last step in a process that has allowed the student opportunity to make changes and 
the parents/guardian/caregivers the opportunity to take part in stakeholder meetings to 
assist implementation of interventions.  

 

If the school deems it appropriate to withdraw a student’s placement this must be advised 
to the student and their parent/ guardian in writing.    This letter must include every 
student’s right to appeal the Schools decision.  This letter must be forwarded to the student 
by the Principals delegate – the Head Teacher of the campus from which the student was 
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withdrawn.  This letter should be completed within the shortest time possible after the 
decision to withdraw a student has been made.  Please see Procedural Fairness Policy. 

 

Student decides to withdraw from the school 

If a student chooses to withdraw their placement at The School, they should forward a 
letter to the Principals Delegate – the Head Teacher of each campus.  This letter should be 
filed with the students’ personal file.  Each student choosing to withdraw their placement 
needs to be notified that the position for their placement will be held vacant for 1 month 
for year 10 students and 1 fortnight for Senior students after their withdrawal. 

 

Where the destination of a student who is below seventeen (17) years of age and who is no 
longer attending The School in unknown the school shall contact a Department of 
Education & Training Officer with home school liaison responsibilities, and inform them of 
the student’s withdrawal from our program.  The school will also provide the DET HSLO of 
the student’s name, age and last known address.  This contact with the DET HSLO shall be 
marked in the students file prior to the file being closed.  This contact should be made using 
the Student Withdrawal <17yrs form 
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Title 

 

Student Management Policy and Procedure- Attendance  Section 2.  

Date of 

Endorsement:                                                              

30/11/2018 Review Date: 

 

30/11/2020 

In all documentation the term ‘Alesco’ or ‘the school’ should be taken to mean Alesco Senior College and any or all of its 

campuses and operations. 

Review Panel 

 

The School Principal and all Heads of Campuses are to be involved in the review of this policy  

Rationale: 

 

The school’s policy aims to assist all students attend school on a regular basis and participate 

productively whilst they are at school. 

Scope: 

 

This policy relates to all campuses 

Principles: 

 

The School is a school specifically designed to re-engage disenfranchised and ‘at risk’ young people.  As 

such the attendance policy and procedures of the school and actions generated by them should be 

taken in the light of positive action rather than a basis of disciplinary or exclusionary practices.  

Regular attendance at school is essential if students are to maximise their potential. Campuses, in 

partnership with the students and their support people, are responsible for promoting the regular 

attendance of students. While parents are legally responsible for the regular attendance of their 

children, school staff, as a part of their duty of care, monitors part or whole day absences. 

The Education Act (1990) (Section 24) requires that attendance registers (rolls) be maintained in a form 

approved by the Minister. These may be either manual or electronic rolls. 

 

 

 

Policy 

 

 

 

 

2.1 Responsibilities 

Parents are responsible for:  

i. enrolling their children of compulsory school age in a government or registered non-

government school or registering them with the Board of Studies NSW for home schooling;  

ii. ensuring that their children attend school regularly;  

iii. explaining the absences of their children from school promptly and within seven days to the 

school;  
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iv. taking measures to resolve attendance issues involving their children. 

The responsibilities of school staff  

i. School staff are responsible for supporting the regular attendance of students by:  

ii. providing a caring teaching and learning environment which fosters students’ sense of 

wellbeing and belonging to the school community;  

iii. recognising and rewarding excellent and improved student attendance;  

iv. maintaining accurate records of student attendance;  

v. implementing programs and practices to address attendance issues when they arise;  

vi. providing clear information to students and parents regarding attendance requirements and 

the consequences of unsatisfactory attendance. 

The principal or the delegated authority of the principal (Head of Campus) is responsible for ensuring 

that:  

i. students are enrolled consistent with the Alesco Senior Colleges enrolment policy;  

ii. attendance records are maintained and are an accurate record of the attendance of students;  

iii. staff record accurately the attendance of each student in each lesson when lessons are 

conducted in a number of locations;  

iv. all attendance records including details of transfers and exemptions are accessible to the 

Principal of Alesco Senior College and to the Board of Studies Inspector; 

v. documented plans are developed to address the needs of students whose attendance is 

identified as being of concern; 

vi. They should provide strategies for encouraging good attendance and establish structures and 

procedures that support teachers in addressing issues of student non-attendance;  

vii. school staff are trained to implement school attendance policies and procedures and that 

personnel with delegated responsibility for maintaining attendance records are supervised;  

viii. students and interested caregivers are regularly informed of attendance requirements;  

ix. all cases of unsatisfactory attendance and part or full day absences from school are investigated 

promptly and that appropriate intervention strategies are implemented. 

x. retain records of written, electronic and verbal explanations from parents. If teachers receive 

verbal explanations from parents, they should record, sign and date the explanation;  
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Procedure  

 2.2 Electronic Attendance Register 

All campuses are required to monitor regular attendance and to ensure that records are current, 

accurate and accessible.  

2.2.1  

School attendance records must include: 

1. Register of enrolment to be retained permanently  

2. Written notes, records of verbal explanations and records of electronic explanations for absences 

from parents. This advice is to be retained for two years from the date of receipt 

3.  Attendance Register (roll), to be retained for three years. In a case where a student has an accident 

requiring an accident report, all attendance records should be retained until the year the student 

reaches the age of 25 years 

4. a record of the attendance at each lesson, to be retained until the end of the school year 

5. Information detailing a student’s absences each year, kept on the student’s file until seven years after 

the student has left. In the case of a student who has had an accident necessitating an accident report, 

the record should be retained until the student reaches the age of 25 years 

2.2.2  

Registering the attendance of students  

1. The Education Act (1990) (Section 24) requires that attendance registers (rolls) be maintained in a 

form approved by the Minister. These may be either manual or electronic rolls 

2.  Attendance registers (rolls) must be maintained on all days on which the school is open for 

instruction including school sports days, excursions and similar events 

3. Attendance information must be recorded electronically on Accelerus. 

4. Manual attendance registers must be maintained for new students and then transferred to Accelerus 

once Compliance have entered the student information. 

4. Principals may delegate responsibility to staff for the maintenance of the attendance register (rolls).  

6. All staff to be trained in attendance codes.  

5. Only the approved codes listed in the Attendance Register Codes are to be used. 
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Marking attendance Procedure  

1. Rolls accessible on Accelerus on a weekly basis. 

2. Count any absences of 3 hours or longer duration as a full day’s absence. 

3. All notes should be given to Alesco Administration for scanning and sending to Compliance. 

4. Early departure is to be noted in class roll with absence notes given to Alesco Administration for 

scanning and sending to Compliance. 

5. Rolls to be checked for completion by Head Teacher on a weekly basis.  

Attendance Register Codes  

The following attendance register codes are to be used to record the explanation of student absence 

and are counted for statistical purposes 

 

The symbol ‘X’ is to be used for the first and last day that the student attended for each term. 

Schools must use the following symbols to record an absence or variation in attendance, in addition to 

the appropriate attendance register code shown on the following pages.  

 

 

.  

Symbols to be used for explanation of student absence 

Symbol  Meaning Notes 

a The student was absent for 

the whole day 

 

Pa The students was late or was 

absent for part of the day. 

The time of arrival or 

departure must be recorded 

 

A The student’s absence is 

unexplained or unjustified. 

This symbol must be used if 

no explanation has been 

To be also used if the principal 

does not accept that an 

absence (e.g. for extended 

leave/travel during school 
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provided by parents within 

seven days of the occurrence 

of an absence or the 

explanation is not accepted 

by the principal 

It is at the principal’s 

discretion to accept or not 

accept the explanation 

provided. 

term) is in the student’s best 

interests and that the reason 

is unjustified. 

S The student’s absence is due 

to sickness or as the result of 

a medical or paramedical 

appointment. In these cases: 

- a medical certificate is 

provided or 

- the absence was due to 

sickness and the principal 

accepts this explanation. 

Principals may request a 

medical certificate in 

addition to explanations if 

the explanation is doubted, 

or the student has a history 

of unsatisfactory attendance. 

 

L An explanation of the 

absence is provided which 

has been accepted by the 

principal. This may be due to: 

- misadventure or 

unforeseen event 

- participation in special 

events not related to the 

school 

Note that this code is to be 

used if the reason for the 

absence (e.g. extended 

leave/travel) is accepted by 

the principal.  

The principal may consider an 

Application for Extended 

Leave/Travel from parents, 

and provide a Certificate for 

Extended Leave/Travel, if 

approved. 
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- domestic necessity such as 

serious illness of an 

immediate family member 

- attendance at funerals 

- travel in Australia and 

overseas 

- recognised religious 

festivals or ceremonial 

occasions. 

 

E The student was suspended 

from school 

 

 

Attendance Register Codes – Variation in attendance 

 

Only the following attendance register codes must be used to record a variation in attendance – 

they are not counted as an absence for statistical purposes. In addition to recording the reason 

for a variation in attendance, the duration of the variation must be recorded. 

Symbols to be used for explanation of student absence 

Symbol  Meaning Notes 

M The student was exempted 

from attending school and a 

Certificate of Exemption has 

been issued by a delegated 

officer. 

 

F The student is participating in 

a flexible timetable and not 

present because they are not 

required to be at school. This 

could include participation 

in: 

-Best Start Assessments 

The code should be used in 

independent schools for 

students attending external 

tutorial centres and other 

programs that are school 

authorised. 



                                                                                                                                                      

ALESCO SENIOR COLLEGE ANNUAL REPORT 2018 76 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

-Trial or HSC examinations 

-VET courses 

B The student is absent from 

the school on official school 

business. This symbol is 

recorded where the principal 

approves the student leaving 

the school site to undertake, 

for example: 

- work experience 

- school sport (state and 

national events) 

- school excursions 

- student exchange 

Note that where the “B” code 

is used for sport, it is only 

when the student is 

representing the school at 

state and national events. If 

this is not the case, then an 

Exemption from Enrolment 

should be considered. 

H The student is enrolled in a 

school and is required or 

approved to be attending an 

alternative educational 

setting on a sessional or full 

time basis. 

The symbol is recorded 

where a student accesses 

education settings separate 

to their mainstream school 

such as: 

- tutorial centre and 

programs 

- behaviour schools 

- juvenile justice 

- hospital schools 

-  distance education 

In most cases this code will 

only be used by government 

schools, with the exception of 

students from non-

government schools attending 

hospital schools. 

 

The “F” code, not the “H” code 

is to be used by independent 

schools for students attending 

external tutorial centres and 

programs that are school 

authorised. 
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2.3 Activities Off site – Excursions or Camp 

Whenever a class is conducted at a site other than the school site, attendance must be recorded by the 

staff member supervising the excursion. This must be completed at the commencement and completion 

of the excursion. Staff must inform the school of students that are deemed absent. [Ask Head Teachers 

for procedure] 

 

2.4 Activities Off Site - Work Placement  

In all cases of students on work placement from Alesco Senior College, the Head Teacher or delegated 

authority of each campus should obtain an accurate record of student attendance at other sites at the 

conclusion of each day 

2.5 Contacting parents/caregivers in the case of unexplained absences 

The principal’s delegated authority will undertake all reasonable measures to contact parents promptly 

concerning any unexplained absence. Contact with the parent may be made either by telephone, email 

or SMS text message, if a prearranged secure address has been provided.  

 

2.5.1 The principal or an authorised person will ensure that where absences are recorded within seven 

days of the occurrence of the absence, the hard copy roll should not be amended. 

 

2.5.2 There may also be situations due to the nature of the school location or the attendance record of 

particular students where further attendance monitoring may need to be implemented 

2.6 Approvals for Absences/ Exemptions for students of compulsory school age 

Certificates of Exemption from the compulsory education requirements of the Education Act may be 

granted by a delegated officer, namely the Principal, when it has been clearly demonstrated by the 

applicant that an exemption is in the student’s best interests in the short and long term and that 

alternatives to exemption have been considered.  For example, in some cases, application for Distance 

Education may be more appropriate than seeking an exemption from school attendance. 

2.6.1 Unless otherwise deemed appropriate School Exemption should not be approved in the case of 

students who have been the subject of a Community Services report or Child Wellbeing Unit report and 
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for whom unresolved issues concerning a risk of harm remain. A risk assessment should be conducted to 

identify and manage the issues. 

2.6.2 Applications for exemption from school attendance must be made in writing.  In exceptional 

circumstances, an oral request can be made to the Principal or Delegated Authority, seeking assistance 

in completing an application for exemption from school attendance. Procedural fairness must be 

accorded to an applicant for an exemption. 

2.6.3 Exemptions from school attendance cannot be granted retrospectively, application for said 

exemptions must be made in advance of the proposed leave. 

2.6.4 The power to exempt students for periods more than 50 days in a 12 month period currently 

remains with the Minister.  Applications should be forwarded through the Association of Independent 

schools 

2.6.5 The delegate (Principal) can cancel the Certificate of Exemption where they identify circumstances 

that they believe warrant this action.  For example, where the conditions attached to the exemption are 

not being met, e.g. should exemption be granted for the purpose of participating in an extended work 

placement and it is discovered that the young person is no longer attending agreed placement.    

2.6.6 Should a student/parent /guardian wish to appeal against a decision made by the delegate 

(principal), the appeal would go to the delegate above the decision maker, the Chairperson of WEA 

Hunter Board of Directors. 

Also the principal must ensure that: 

 The original Certificate of Exemption must be provided to the parents. 

 A copy of the Certificate of Exemption must be attached to the student’s record, along with any 

supporting documentation, e.g. medical certificates etc. 

 They themselves have retained a copy of the signed Certificate of Exemption in their official 

school records, along with copies of any supporting documentation, e.g. medical certificates etc. 

 

2.6.7 The Principal or Delegated Authority may grant: 

-   sick leave to students whose absences are satisfactorily explained as being due to illness (Attendance 

Register Code ‘S’)  

part-day exemption from school attendance for periods totalling up to 50 days in a 12 month period for 

any one student (Attendance Register Codes ‘M’ and ‘Pa’). In the case of the Delegated Authority – this 

decision should be made in consultation with the Principal. 

The Principals Delegated Authority may record up to 5 days in a school year for students of 

compulsory school age who have provided an explanation of the absence which has been accepted by 

the Delegated Authority or Principal (Attendance Register Code ‘L’).  
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This may be due to:  

 misadventure or unforeseen event  

 participation in special events not related to the school  

 domestic necessity such as serious illness of an immediate family member  

 attendance at funerals  

 recognised religious festivals or ceremonial occasions.  

 

2.6.8 The Principal may grant 

- an exemption from school attendance for periods totalling up to 50 days in a 12 month period for any 

one student (Attendance Register Code ‘M’)  

- an exemption from school attendance for students wishing to participate in employment in the 

entertainment industry or participation in elite sports events for periods totalling up to 50 days in a 12 

month period for any one student  

 

2.6.9 The Principal may allow up to 15 days in a school year for students of compulsory school age who 

have provided an explanation of the absence which has been accepted by the Delegated Authority or 

Principal (Attendance Register Code ‘L’).  

This may be due to:  

 misadventure or unforeseen event  

 participation in special events not related to the school  

 domestic necessity such as serious illness of an immediate family member  

 attendance at funerals  

 recognised religious festivals or ceremonial occasions.  

In all the above circumstances the approval by the Principal for these items should be in writing and held 

on the students file. 

2.7 Approvals for Absences  for students NOT of compulsory school age 

Additional days for students not of compulsory school age may be recorded at the Delegated 

Authority’s or Principal’s discretion.  

(Attendance Register Code ‘L’).  

This may be due to:  

 misadventure or unforeseen event  
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Policy 

 

 

 

 

 

 

 

 

 

 

 participation in special events not related to the school  

 domestic necessity such as serious illness of an immediate family member  

 attendance at funerals  

 recognised religious festivals or ceremonial occasions.  

2.8 Declining Explanations for an absence 

Principals or the Delegated Authority may decline to accept as satisfactory an explanation for an 

absence. The parent/ caregiver should be advised in writing that the explanation has not been accepted 

and a reason for the decision provided.  

 

2.8.1 Principals may request medical certificates or other documentation when absences explained as 

being due to sickness are frequent or prolonged. Medical certificates are not sacrosanct documents.  

 

2.8.2. Where principals have concerns about medical certificates being produced for absences, they can 

ask the parent to request that the doctor write on the certificate the statement ‘this child is unfit for 

school’ with specified dates included.  

 

2.8.3 Where principals have ongoing concerns, they can request the parents’ consent to contact the 

doctor. If the request is denied, or if the principal is still not satisfied with the reason for absence, they 

can record the absence as ‘unjustified’. (Attendance Register Code ‘A’)  

 

 

Policy  2.9 School Attendance Records Requirements  

School attendance records must include:  

 An Attendance Register (roll) to be retained for seven years.  

 Notes and records of verbal explanations for absences from parents. This advice is to be 

retained for seven years from the date of receipt;  

 In a case where a student has an accident necessitating an accident report, all attendance 

records should be retained until the year the student reaches the age of 25 years.  

 The student’s enrolment record detailing the number of absences each year must be retained 

for seven years after the student has left. In the case of a student who has had an accident 
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necessitating an accident report, the record card should be retained until the student reaches 

the age of 25 years.  

 Manual and electronic rolls must reflect the highest professional standards.  

 Attendance registers (rolls) must be maintained on all days on which the school is open for 

instruction, including school activity days, excursions and similar events.  

 The exception method (marking absences only) is to be followed by all campuses. Only the 

codes listed in the NSW Attendance Register Codes are to be used.  

 School attendance must be recorded on the attendance register (roll) early in the class period.  

 Students involved in off-site activities endorsed by the school must not be marked as absent.  

 In the case of late arrival or early departure, the precise times of arrival or departure must be 

recorded with the relevant attendance code 

 Attendance information must be recorded on the approved manual roll, on a daily basis. Staff 

responsible for maintaining attendance registers must be acquainted with requirements of this 

document and correct procedures.  

 

 

Policy  2.10 Electronic attendance registers (rolls)  

Electronic attendance records are entered and maintained on Accelerus. 

2.10.1. In the case of late arrival or early departure, the precise times of arrival or departure must be 

recorded with the relevant attendance code.  

2.10.2 Where an alteration is necessary on an electronic attendance register, adjustments are to be 

made and saved on Accelerus. 

 

 

Policy  

 

2.11 Manual attendance registers (rolls)  

Manual attendance registers are to be used for new students not yet entered on Accelerus and when 

the electronic system is not working.  

Codes to be used on manual attendance registers are found at Appendix A. Additional codes must not 

be used. Supplementary comments regarding absences may be made in the ‘notes’ column, if required.  

 

2.11.1 In the case of late arrival or early departure, the precise times of arrival or departure must be 

recorded with the relevant Attendance Register Code.  
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2.11.2 The teacher or other nominee of the principal, responsible for maintaining a manual attendance 

register, is required to sign the register each day in the place indicated. The principal (or authorised 

delegate) should endorse the register at least once a term.  

 

2.11.3 Where an alteration is necessary on a manual attendance register, a line is to be ruled through 

the existing entry and the correct entry made above. Correction fluid must not be used.  

 

2.11.4 Special circumstance registers  

Attendance registers must be maintained each day the school is open with the exception of:  

 days on which there is part or full day industrial action involving teachers  

 approved staff development days  

 days on which the school is inaccessible due to natural occurrences such as fire or flood.  

Special circumstance registers should:  

 specify the dates and times of the variation  

 indicate the reason for the variation  

 list students attending on that day  

 be signed by the teacher maintaining the register  

 be permanently attached to attendance registers (rolls).  

2.12.6 Electronic attendance registers (rolls) should have the facility to display a ‘Special Circumstances’ 

(or similar) message on these days. A similar notation must be made on hard copies of electronic 

attendance registers regarding other reasons for maintaining a special circumstance register (e.g. 

industrial action or school closure due to fire or flood).  

 

Absences on these days are not to be recorded or counted as absences for statistical purposes.  

2.11.7 Senior students participating in flexible timetables  

The attendance of senior students participating in flexible timetables must be recorded in the same 

manner as other students. However, scheduled days or periods of non-attendance must not be marked 

as absences. The symbol noted in the Attendance Register Codes, ‘F’, regarding timetabled days or 

periods of nonattendance should be used.  

The scheduled non-attendance of senior students participating in flexible timetables is not recorded as 

an absence for statistical purposes. 
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Policy 2.12 Security of attendance registers (rolls)  

Electronic Registers (rolls) are stored in a secure location within Accelerus which is only accessible by 

Alesco teachers, Administration and IT Helpdesk.  

 

2.12.1 The loss of a manual attendance register (roll) is a serious occurrence and must be reported 

immediately to the immediate supervisor. A new manual register (roll) should be commenced 

immediately. Attendance information referring to absences on occasions prior to the commencement of 

the new register must not be included.  

 

2.12.2 A notice signed by the Delegated Authority or Principal must be attached to the new register 

(roll). The notice must state the period for which the original register was a record of student 

attendance (eg 1 February - 30 March, 2009) and the date from which the replacement register (roll) 

commences.  

 

2.12.3 At the end of each school year the principal must ensure that the electronic attendance register 

(roll) and attached special circumstance registers are preserved as a complete record of students’ 

absences for that year. 

 

Policy  2.13 Students who are exempted from school  

The appropriate symbol for exemption is to be used when the absences are the result of students being 

exempted from attending school (see Attendance Register Code ‘M’). This symbol is to is be used only 

for the duration of the exemption and must not be applied to students who fail to return to school 

following the exemption period.  

 

2.13.1 The absences of students who have been exempted from school are not counted as absences for 

statistical purposes. 

 

 

Policy  2.14 Students who are not in attendance at school in accordance with Alesco Senior College 

Disciplinary   Policy and Procedures (Suspension and Expulsion) 



                                                                                                                                                      

ALESCO SENIOR COLLEGE ANNUAL REPORT 2018 84 

 

The appropriate Attendance Register Code symbol for suspension (‘E’) is to be used to denote the 

absences of students whilst on suspension. This symbol is to be used only for the duration of the 

suspension and must not be applied to students who fail to return to school following the suspension 

period. In such cases, the student’s absence would be unjustified and recorded accordingly. (See 

Attendance Register Code ‘A’ 

2.14.1. The absences of students who are suspended are counted as absences for statistical purposes. 

 

Policy  2.15 Supporting the Regular Attendance of Students at School 

Where a student is absent for one day of school – the Head Teacher will delegate a staff member to 

consult the student the following day regarding their absence and evidence of absence. 

 

2.15.1 Where a student is regularly absent for part of the day the Head Teacher may refer the student to 

the Student Welfare Officer to establish an appropriate attendance improvement plan. See Alesco Senior 

College Student Re-engagement Policy and Procedure. 

 

2.15.2 Where a student has been absent for 3 consecutive days the Head Teacher or Student Welfare 

Officer or delegated authority will make contact with the student or their parent to establish a 

timeframe of expected return.  See Alesco Senior College Student Re-engagement Policy and Procedure. 

 

2.15.3 For each day the student is absent with no contact over 3 days and up to 2 weeks the Head 

Teacher or Student Welfare Officer will attempt to make contact every other day  with the student or 

their parent to establish a timeframe of expected return 

 

2.15.4 After 2 weeks the Head Teacher will send a letter home to the student informing them of the 

need to make contact with the school. 

 

2.15.5. For students in Stage 6 – following 4 weeks absence from school the student’s enrolment will be 

deferred until further contact is made with the school 

 

2.15.6 For students in Stage 5 – following 6 weeks absence from school the student’s enrolment will be 

deferred until further contact is made with the school 
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Policy  

 

2.15.7 Parents are legally responsible for the regular attendance of students at school. Principals and 

school staff, in consultation with students and their parents, will usually be able to resolve problems of 

non-attendance. While parents can be reminded of their legal obligations under the Education Act 

(1990) the welfare of the student must be the focus of this consultation.  

 

2.15.8 During school hours, an authorised person or police officer may approach a student who is 

apparently of compulsory school age, and who is apparently not in attendance at school. They may 

request the student’s name and home address and the name and address of his/her school. They may 

approach a student who is accompanied by an adult.  

 

2.15.9 A police officer or authorised person, in the company of a police officer may accompany the 

student to his or her home, or to the school, to verify the information provided. Under this 

authorisation, police have no power of arrest, detention or physical restraint.  

 

The most effective means of restoring and maintaining regular school attendance includes sound 

attendance monitoring practices and regular follow-up of unexplained absences.  

Resolution of attendance difficulties may require a range of additional school based strategies including:  

• support from school based personnel  

• student and parent interviews or placement reviews;  

• reviewing the appropriateness of the student’s educational program or school placement;  

• development of a school-based attendance improvement plan;  

• referral to the school counsellor or outside agencies; 

2.16. Early Intervention Policy  

Encouraging attendance is a core responsibility and belief of Alesco Senior College. Early Intervention 

Policy is designed to reduce poor attendance and decrease the number of students who do not 

complete their HSC. 

2.16.1. Where a student is absent from school and we have not received any verbal or written 

communication from them or their parent/carer then we will initiate a first day contact.  This means 

making a determined and sustained effort to respond to unexplained absence on the first day of 

absence usually through a telephone call by a member of staff. 
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2.16.2 Our school policy certainly takes individual situations into account, such as health issues, but in 

general, once a student misses more than 5 days of school within a fortnight without approval from the 

Head Teacher, that student is placed in an intervention;  

2.16.3. Alesco Senior College will provide an intervention program for students who are struggling to 

attend school. The structure of the program will consist of intervention sessions held monthly 

throughout the year to share information concerning a student’s attendance. These sessions will include 

Student; Parent/carer; Student Welfare Officer and Head Teacher.  

 

2.16.4 If more school days are missed from this point forward, the students may be withdrawn from the 

program or not be able to proceed from Preliminary to HSC  

An important part of the Early Intervention Policy is to offer help or assistance to students with 

problems that may interfere with a student’s attendance 

 

Procedure  Step Action Who 

 Generate rolls 1. Rolls generated on a Friday afternoon ready for Monday 

morning. 

2. Rolls given to Group Leaders. 

Administration 

Officer 

 Complete rolls 1. Teachers to keep accurate rolls in line with the 2012 

implementation of the new NSW Attendance Register 

Codes. See pg. 26 

2. Teachers to provide comments in the comments box 

provided, where necessary. 

3. Teachers to place any student absentee notes in roll 

folder or direct notes to Admin Officer  

4. Teachers MUST initial each period. 

ALC Teachers 

 Collate roll 1. Teachers to check back over roll last thing on each 

afternoon to ensure no missing marks etc. 

2. Teachers to hand rolls to Head Teacher for 

Check/Change/Signing 

ALC Teachers 

 Sign off rolls 1. Head Teacher to note any students who require 

attendance follow up. 

ALC Head 

Teacher 
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2. Head Teacher to sign off to acknowledge rolls have been 

checked 

3. Head Teacher to pass rolls onto Administration Officer on 

a daily basis 

 Amendments to rolls 1. Admin Officer reviews absentee notes and amends rolls 

as applicable. 

Administration 

Officer 

 Add data to Excel  1. Admin Officer inputs absence data into Excel  Administration 

Officer 

 Generate absence 

checklist for student 

attendance check 

1. Admin Officer generates absence report from for 

Assistant Head Teacher. 

2. Head Teacher creates a student attendance check to give 

Student Welfare Officer, Teachers & individual students 

so to monitor their own attendance. 

Admin Officer 

 

 

Head Teacher 

 File rolls and 

absentee notes 

1. Admin Officer files rolls into appropriate grade ALC 

attendance folder in term/week order. 

2. Admin Officer files absentee notes into individual student 

files 

Administration 

Officer 

 Print weekly absence 

records & back-up  

1. At the end of week Admin Officer generates the absence 

record from School Pro and files in the attendance 

folder as a cover note to the rolls. 

Administration 

Officer 

 Individual 

attendance 

summaries  

1. At the end of each term Admin Officer prints off 

attendance summaries for each student  

2. Admin Officer files in individual student files. 

Administration 

Officer 

 

 Various follow up procedures 

 Attendance 

check meetings 

1. All teaching staff are required to attend Student welfare 

meetings.   Head teacher makes weekly attendance 

available to all teachers  

2.Discussion is held around the patterns inherent on the 

attendance, with the SWO  sharing possible insight 

(without breaching confidentiality) into patterns 

All ALC staff 

Head Teacher  

Student welfare Officer  

 Major attendance concerns and/or concerns for welfare 
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 Immediate 

concerns – 3 

day absence 

1. Should a student be away for more than 3 days the 

SWO is responsible for contacting home to check on 

students welfare and whereabouts 

2. Using the schools mobile phone send a text message to 

both student & identified parent/guardian regarding 3 

day absence 

3. SWO to diarise all phone contact 

Student Welfare Officer  

 Unable to 

contact or 

phone 

disconnected 

1. Should the SWO be unable to contact a student and 

continue to have no contact with that student for a 

week the Head Teacher is responsible for issuing said 

student with a letter of concern and whereabouts and 

offers them a period of time (usually 7 working days) in 

which to contact the school  

2.To ensure all stakeholders are aware of the schools 

concern a copy of same letter to also be sent to 

identified parent/guardian 

3. HT to diarise & attendance tracker model – common 

drive 

Head teacher 

 Minor attendance concerns and follow up procedures 

 Slight 

Attendance 

drop 

1. Should a student have dropped between 85 – 80% 

attendance and has offered no legitimate reason, GL is 

responsible for issuing a verbal warning to the student, 

allowing the student 1 week to rectify the problem 

2.  HT to diarise & attendance tracker model – common 

drive 

Head Teacher  

Allowing student 

opportunity to rectify 

problem without major 

intervention 

 No change to 

pattern 

1.Should a student not make observable changes within 

said week and still remain between 85 – 80% or has 

dropped below 80% attendance and has offered no 

legitimate reason, HT is responsible for issuing a  

verbal warning to the student, allowing the student 1 

week to rectify the problem prior to moving to official 

written warning 

2. HT to diarise & attendance tracker model – common 

drive 

Head Teacher  

Allowing student 

opportunity to rectify 

problem without major 

intervention 
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 No change to 

pattern 

1. Should a student not make observable changes within 

said week and still remain between 85 – 80% or has 

dropped below 80% attendance and has offered no 

legitimate reason, Head Teacher is responsible for 

issuing a written warning to the student, allowing the 

student 1 week to rectify the problem prior to moving 

to official contract phase 

2. A copy of this written warning is also to be sent to 

identified parent/guardian to ensure they are aware of 

the schools concerns & the next level of intervention 

should there be no change.  Parent/guardian is invited 

to contact the school should they require further 

clarification 

3. AHT to diarise & attendance tracker model – common 

drive 

Head Teacher  

 

 

 

Still encouraging 

student to rectify 

problem however 

school now deems it 

important to invite 

parental/guardian 

support around the 

issue. 

 No change to 

pattern and 

further drop 

1. Should a student not make observable changes within 

said week and still remain between 85 – 80% or has 

dropped below 80% attendance and has offered no 

legitimate reason, Head Teacher is responsible for 

issuing an attendance contract.  

2. Attendance contract has a parent/guardian sign off 

section and must be taken home for parent/guardian 

to read and sign 

3. HT to diarise & attendance tracker model – common 

drive 

4. Attendance contracts may be enacted for a period of 1 

term and offer students stronger boundaries and 

guidelines to follow to assist them in maintaining 

attendance and overall communication with the 

school. 

 

 

School has now deemed 

it important to clarify 

further the boundaries 

and expectations 

around attendance to 

ensure the student finds 

success and also 

encourages further 

parental/guardian 

support. 


